
Add Clearance:

STATE OF VERMONT 
DPS EMPLOYEE ID BADGE REQUEST FORM 

1.  Employee Name:  

BGS (Rev. 5/2013) 

Last:Initial:First:

State Employee #: Department:

Business 
Mailing 

Address:

2. Card Type: 

Purpose of Card Request: 
(Select all that apply)

Adding Access

3. Access Information:

4. Signatures:

Appointing Authority/Authorized Designee:

Programmed/Issued By:

Appointing Authority/Authorized Designee 
(If Necessary):

NexWatch Card Number: Void:

Check here if you would like a copy of this form sent back to you. Phone Number:

Work Site:

Phone Number: E-Mail:

Appointing Authority/Authorized Designee 
(If Necessary):

Appointing Authority/Authorized Designee 
(If Necessary):

BGS Use Only

This form is valid for 60 days.

Company: Hours of Access:

Deleting Access

New Access Request

Remove Clearance:

 DPS Approval CommentsInitials


EMPLOYEE ACCESS AND ID BADGE FORM
wanda minoli
D:20061117082501- 05'00'
D:20061117082516- 05'00'
STATE OF VERMONT
DPS EMPLOYEE ID BADGE REQUEST FORM 
1.  Employee Name:  
BGS (Rev. 5/2013) 
2. Card Type: 
Purpose of Card Request:
(Select all that apply)
Select all that apply from the list on the right.
3. Access Information:
4. Signatures:
BGS Use Only
For BGS Use Only.
This form is valid for 60 days.
2016-11-22 15:13:31
	Refer to the clearance code list on page 2. Clearance codes are additional access that  can be added to an employee's ID badge. For example, all sworn personnel would have access to the Temp Evidence Room at the assigned Barracks. A Barracks Clerk might have Waterbury DPS General added if their work required visits to HQ. Additional clearance codes to be added or removed from a badge need to be typed in exactly as listed on page 2.: 
	LastName: 
	Initial: 
	Please select your department from the drop down list. If you do not see yours, please contact us at 828-6974 or select other.: 
	This is the address where the employee's office is physically located.: 
	Please select the card type.: 
	Please use the drop down menu to select the purpose of this request.: 
	Sign here only if you have been informed by BGS Security to do so. Otherwise, please leave it empty.: 
	For BGS Use Only.: 
	For BGS Use Only.: 
	CheckBox1: 0
	Enter numbers only. It will auto format.: 
	Click here to send the form via e-mail.: 
	DateTimeField2: 
	Please enter the employee's phone number here. Enter only #'s as the cell with auto format to include dashes/spaces.: 
	email: 
	Sign here only if you have been informed by BGS Security to do so. Otherwise, please leave it empty.: 
	Please select the hours of access.: 
	CheckBox2: 0
	TextField5: 



