Retainer Contract for IT Professional Services Contract #40459
InstantServe LLC

STANDARD CONTRACT

1. Parties. This is a contract (hereinafter “Retainer Contract”) between the State of Vermont, through
its Department of Buildings and General Services, Office of Purchasing & Contracting (“State”),
and InstantServe LLC with principal place of business at Wayne, PA (“Contractor”). Contractor’s
form of business organization is Corporation. It is the Contractor’s responsibility to contact the
Vermont Department of Taxes to determine if, by law, the Contractor is required to have a Vermont
Department of Taxes Business Account Number.

2. Subject Matter. This Retainer Contract authorizes and establishes requirements for State Agencies
to procure from Contractor certain information technology professional services in the categories
set forth in Attachment A1 hereto. Contractor services shall only be provided pursuant to Statement
of Work Agreement executed with a State Agency. Contractor agrees to provide its services at or
below the established rates and subject to and in accordance with all requirements of this Retainer
Contract, and Contractor understands and agrees that the terms and conditions of this Retainer
Contract shall apply to the Contractor’s performance of services under any Statement of Work
Agreement.

3. Maximum Amount. Statement of Work Agreements under this Retainer Contract are not
authorized to include a maximum amount payable greater than $500,000, provided however, the
State Chief Information Officer shall have sole and exclusive discretion to waive this restriction for
any specific Statement of Work Agreement.

4. Contract Term. The term of this Retainer Contract shall begin on July 28, 2020 and end on July
27, 2022. The term of this Retainer Contract may be extended for up to twenty-four months at the
discretion of the State. Upon the termination of this Retainer Contract, no new SOW Agreements
may be issued, any outstanding SOW Agreements shall continue unless or until terminated in
accordance with the terms of the SOW Agreement, and the Parties acknowledge and agree that the
terms of this Retainer Contract shall survive and apply to each outstanding SOW Agreement.

5. Prior Approvals. In accordance with current State law, bulletins, and interpretations, this Retainer
Contract shall not be binding until it has been approved by the Vermont Attorney General’s Office,
the Secretary of Administration, and the State’s Chief Information Officer.

6. Amendment. No changes, modifications, or amendments in the terms and conditions of this
Retainer Contract shall be effective unless reduced to writing, numbered and signed by the duly
authorized representative of the State and Contractor. The parties acknowledge and agree that the
SOW Agreement process set forth herein shall not be used to effectuate any changes, modifications,
or amendments in the terms and conditions of this Retainer Contract, and that any provision in a
SOW Agreement purporting to modify the terms and conditions established by this Retainer
Contract shall be null and void.



7. Termination for Convenience. This Retainer Contract may be terminated by the State at any time
by giving written notice at least thirty (30) days in advance.

8. Attachments. This Retainer Contract consists of 42 pages including the following attachments
which are incorporated herein and shall apply to each SOW Agreement executed pursuant to this
Retainer Contract:

Attachment A: General Scope of Work

Attachment Al: IT Service Categories, Roles and Rates

Attachment B: Payment Provisions

“Attachment C: Standard State Provisions for Contracts and Grants” a preprinted form
(12/15/17). The term “Agreement” as used in Attachment C shall be deemed to refer to this
Retainer Contract and each SOW Agreement entered into by Contractor hereunder. The
term “State” as used in Attachment C shall be deemed refer to the State and any Agency
of the State that enters into a SOW Agreement with Contractor.

Attachment D: Information Technology Professional Services Terms and Conditions
(3/21/19). The term “State” as used in Attachment D shall be deemed refer to the State
and any Agency of the State that enters into a SOW Agreement with Contractor.

9. Order of Precedence. Any ambiguity, conflict or inconsistency among the documents comprising
this Master Agreement shall be resolved according to the following order of precedence:

1)
2)

Standard Contract (pages 1 and 2 of this document)
Attachment D (Technology Terms and Conditions)

Attachment C (Standard Contract Provisions for Contracts and Grants)
Attachment A

Attachment Al
Attachment B

WE THE UNDERSIGNED PARTIES AGREE TO BEBOUND BY THIS MASTER AGREEMENT.

State of Vermont InstantServe LLC
By: By:

Name: Name:

Title: Title:

Date: Date:




ATTACHMENT A: GENERAL SCOPE OF WORK

1. This Retainer Contract is executed pursuant to the State’s IT retainer services
program under which Contractor has been pre-qualified by the State to provide
professional services in one or more of the categories identified and described in
Attachment A1 of this agreement (the “Services”).

2. Contractor agrees to provide, when requested by an agency, department, office,
commission, board or other authority of the State of Vermont (“Agency”), its
Services subject to and consistent with all requirements set forth herein.

3. Contractor Services shall only be performed if and to the extent required in a
Statement of Work (SOW) Agreement executed directly with an Agency. Services
performed under a SOW Agreement shall be subject to and governed by the terms
and conditions of this Retainer Contract.

4. The State’s process for an Agency to procure IT retainer services from pre-qualified
vendors is set forth online at
https://bgs.vermont.gov/purchasing%20and%20contracting/current%20contrats/infor
mation-technology , which information is hereby incorporated by reference as if set
forth fully herein. Contractor agrees that it must follow the State’s process to obtain
and execute SOW Agreements against this Retainer Contract.

5. SOW Agreements executed against this Retainer Contract shall specify, at a
minimum:

A. The detailed description of the Service(s) necessary to meet the Agency’s
business requirements, consistent with any one or more of the categories of
service authorized by this Retainer Contract;

B. The place and time period for performance;

C. The Contractor roles and rates, or other pricing elements consistent with this
Retainer Contract;

D. The Agency’s billing address;

E. The name and contact information for the Agency’s primary contact and the
Contractor’s primary contact for the project;

F. The maximum amount payable by the Agency to Contractor under the SOW
Agreement;

G. A unique identifier for the SOW Agreement; and
H. The State of Vermont Contract Number.

6. SOW Agreements may include additional terms as necessary to comply with local,
state or federal laws or regulations applicable to the Agency. By way of information,
and without limitation:

A. When required in a SOW Agreement, Contractor’s security controls shall
conform to the Health Insurance Portability and Accountability Act of 1996
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(“HIPAA”) including the Standards for the Privacy of Individually
Identifiable Health Information at 45 CFR Parts 160 and 164 (“Privacy
Rule”), the Security Standards at 45 CFR Parts 160 and 164 (“Security
Rule”), as amended by subtitle D of the Health Information Technology for
Economic and Clinical Health Act and the Federal Information Security
Management Act (“FISMA”), 44 U.S.C. 3541 et seq. and Family Education
Rights and Privacy Act, 20 U.S.C. § 12329 (FERPA), as applicable.

B. When required in a SOW Agreement, the terms and conditions of the State of
Vermont Business Associate Agreement, revised May 2019 (available online at:
https://bgs.vermont.gov/purchasing-contracting/forms) will be executed by
Contractor and Agency and will be incorporated and apply to Contractor Services
provided under the SOW Agreement.

C. When required in a SOW Agreement, the State of Vermont Agency of Human
Services’ Customary Contract Provisions dated May 2018 (available online at:
https://bgs.vermont.gov/purchasing-contracting/forms) shall be apply to a SOW
Agreement.

D. Any additional assurances required by federal or state law, such as, but not
limited to, the above, shall be noticed in the Agency’s SOW-RFP and
required by the SOW Agreement resulting therefrom.

7. General Requirements: The following requirements shall apply to all Contractor Services
performed in any SOW Agreement executed against this Retainer Contract.

A. CONTRACTOR RESOURCES: Contractor shall obtain approval in advance from
the Agency, of all Contractor employees, independent contractors or agents
proposed for each SOW-RFP Project (“Key Personnel”). Key Personnel shall be
identified in each SOW Agreement. Contractor shall use reasonable efforts to
make available all Key Personnel for the entire life of the SOW RFP Project.
Contractor shall not change Key Personnel without providing the Agency written
justification and obtaining prior written approval of the Agency. Agency
approvals for replacement of Key Personnel will not be unreasonably withheld.
The replacement of Key Personnel shall have comparable or greater skills and
applied experience than being replaced and be subject to reference and
background checks described above. If Contractor removes Key Personnel for
any reason, Contractor agrees to provide replacement Key Personnel and shall
provide the first thirty (30) days of such replacement resource(s) with equivalent
skill at no charge.

Notwithstanding the foregoing, the State acknowledges that Key Personnel may
become unavailable due to termination of employment for any reason, through
disability or death, illness, or through leave of absence such as FMLA or National
Guard duty for example. In such circumstances, Contractor shall promptly notify
the Agency in writing of the impending or actual departure of any Key Personnel
and of the qualifications and identity of proposed replacement Key Personnel.
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The Agency shall have the right to reasonably disapprove of any replacement Key
Personnel.

If Key Personnel does not perform up to acceptable or professional standards as
required in this Retainer Contract and the SOW Agreement, Contractor shall, when
notified by the Agency, either replace the employees, independent contractors or
agents with approved employees, independent contractors or agents or take
remedial action agreed by Agency to ensure that Contractor Resources are
acceptable to the Agency for the SOW Agreement. An Agency’s right to request
replacement of Contractor personnel hereunder relates solely to the removal of
individuals from work on the particular SOW Agreement and does not create any
employment or principal-agent relationship with the Agency or the State. Nothing
in this Retainer Contract or any SOW Agreement entered into hereunder authorizes
the Agency or the State to direct the Contractor’s termination of, or other adverse
action related to, the employment of any individual.

. SOW AGREEMENT: Based upon an evaluation of SOW Proposals, if
Contractor is selected, a specific SOW Agreement will be entered into between
the Agency and the Contractor, which will bind the Contractor to the terms of the
SOW Agreement, including Project-specific payment terms. All SOW
Agreements shall be subject to the terms of this Retainer Contract.

The Agency representative identified in the SOW Agreement may perform
administrative functions, issue written directions; monitor Contractor compliance
with the terms and conditions of this Retainer Contract and the SOW Agreement;
and approve project deliverables.

Contractor shall be responsible for achieving on budget/on time/on target (e.g.,
within scope) completion of the applicable SOW Agreement.

. CERTIFICATION OF SOW AGREEMENT: All SOW Agreements valued at
$25,000 or more per year shall be submitted to the State of Vermont Office of the
Attorney General for a determination in accordance with 3 V.S.A. § 342 that such
engagement is not contrary to the spirit and intent of the classification plan and
merit system principles and standards provided by Chapter 13 of Title 3 of the
Vermont Statutes. Certification when required shall be indicated in the space
provide within the SOW Agreement.

. NON-DISCLOSURE AGREEMENT: In some cases, Contractor may be required
to sign a Non-Disclosure Agreement in a form acceptable to the Agency in order
to protect confidential State data to which the Contractor, its employees,
subcontractors or agents may have access.

. CONTRACT MANAGEMENT OVERSIGHT ACTIVITIES: The State’s

Enterprise Project Management Office (EPMO) or designee may monitor the
progress of any or all of the SOW Agreements in order to ascertain whether the
Contractor is completing its work in accordance with this Retainer Contract and



the applicable SOW Agreement. In all cases, Contractor shall remain solely
responsible for achieving on-budget/on-time completion of the applicable SOW
Agreement.

. REQUIRED PROJECT POLICIES, GUIDELINES AND METHODOLOGIES:
The Contractor shall be required to comply with all applicable laws, regulations,
policies, standards and guidelines affecting information technology projects,
which may be created or changed periodically. It is the responsibility of the
Contractor to ensure adherence and to remain abreast of new or revised laws,
regulations, policies, standards and guidelines affecting specific project execution.
The most recent version of the following State policies can be found online at

https://digitalservices.vermont.gov/working-us/policies

Information Security

Policy https://digitalservices.vermont.gov/sites/digitalservices/files/docu
ments/policy/SoV_Information Security Standard.pdf

Cybersecurity Directive 2019
https://digitalservices.vermont.gov/sites/digitalservices/files/documents/policy/A
DS Cybersecurity Directive 19-01.pdf

Physical Security for Computer

Protection https://digitalservices.vermont.gov/sites/digitalservices/files/document
s/policy/ADS-Physical-Security-for-Computer-Protection.pdf

Third-Party

Connectivity https://digitalservices.vermont.gov/sites/digitalservices/files/docum
ents/policy/ADS-Third-Party-Network-Connectivity.pdf

Mobile Device Policy

System/Service Password Policy
https://digitalservices.vermont.qov/sites/digitalservices/files/documents/policy/A
DS-InformationSecurityPolicies FINAL.pdf

User Password Policy and

Guidelines https://digitalservices.vermont.gov/sites/digitalservices/files/documen
ts/policy/ADS-InformationSecurityPolicies FINAL.pdf

Digital Media and Hardware Disposal Policy, Standard and

Procedure https://digitalservices.vermont.gov/sites/digitalservices/files/document
s/policy/ADS-Digital-Media-and-Hardware-Disposal-Policy.pdf

Phishing and Incident Response Policy
https://digitalservices.vermont.gov/sites/digitalservices/files/documents/policy/A
DS-Phishing%20Incident-Response-Process-9-19-17.pdf

Vermont Accessibility

Standard https://digitalservices.vermont.qgov/sites/digitalservices/files/documents
/web-policy/ADS-VermontAccessibilityStandard2017.pdf

. SOW PROGRESS REPORTING TO THE AGENCY: The Contractor and each
Agency shall conduct progress meetings as set forth in the applicable SOW
Agreement. Contractor shall submit a project progress report to the Agency
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representative identified in the SOW Agreement via email and each progress
report shall contain, at a minimum, the following information:

e E-mail subject line: Contracting Agency name, IT service category name,
reporting period and “Progress Report.”

e Work accomplished during the frequency period and all tasks planned for the
upcoming frequency period.

e Deliverable progress, as a percentage of completion.

e Problem areas, including scope creep, deviation from the work plan; tasks
incomplete, or behind schedule in the previous week (with reasons given for
those behind schedule); and the status of any corrective actions undertaken
and other unresolved issues and requirements to resolve unresolved issues.

e Planned activities for the next reporting period.

e Gantt chart updated from the original to show actual progress; as applicable,
explanations for variances and plan for completion on schedule.

e An accounting report for the current reporting period and a cumulative
summary of the totals for both the current and previous reporting periods. The
accounting report shall include amounts invoiced-to-date and paid-to-date.

e Significant changes to Contractor’s organization or method of operation or to
the Project management team, where applicable.

. MONTHLY REPORTING TO THE STATE: Contractor shall submit monthly
reports to the State detailing all SOWSs issued to it under this Retainer Contract for
the reporting period. Reports shall be submitted as an email attachment to:
SOV.ITContractingandProcurement@vermont.gov and
SOV.ThePathForward@vermont.gov .

Each report must contain the contract number for this Retainer Contract and detail
for each SOW Agreement, the following information: Agreement #, Amount,
Date of SOW Agreement, and an accurate description of the services procured,
including IT Service Category(ies), each Contracting Agency’s address, contact
name, and telephone number; SOW Title(s); and price charged per SOW
Agreement, with totals for each SOW Agreement in each reporting period. The
State reserves the right to request additional information or to modify the
following reporting periods.

If there is no activity during the reporting period, Contractor’s reporting shall
state "no activity". Reports are due by the 15" of every month.

State shall promptly notify Contractor of any changes to the above email
addresses for purposes of submitting reports under this section.

Failure submit complete reports in a timely manner and in the format required
may result in suspension or termination of this Retainer Contract and any SOW
Agreements in place.


mailto:SOV.ITContractingandProcurement@vermont.gov
mailto:SOV.ThePathForward@vermont.gov

WORK LOCATION: Unless otherwise specified by the Agency in a SOW
Agreement, all project work will be performed in Vermont at the site(s) identified
by the Agency and the Contractor will be responsible for using its own mode of
transportation for travel to and between designated sites.

Where applicable, the Agency will provide desks, telephone, LAN connections,
and printers. Unless otherwise specified in the SOW RFP, the Agency will not
provide desktop PCs and/or laptops to Contractor for use during the project.

If specific laptop computers or other mobile peripheral devices are required by
Contractor, then the Contractor must provide its own compatible equipment and
will be given the appropriate support by the Agency.

Contractor will be provided support by the Agency in setting up any accounts or
connections required (i.e. Agency email system, network connectivity, network
printing etc.). Contractor will have access to State phones for use in business
calls related to performance of the services. Agencies will not pay Contractor’s
cell phone bills.



Attachment Al: IT Serviee Categories, Roles and Rates

VendorName: InstantServe LLC

IT Service Category Title of Positions Hourly Rate

‘Dn-Site Remote

A_ Businecss Analyst & Project Management Services
Contractor shall provide business analysis and project management services necessary 1o ensure technical
projects successfully meet the objectives for which they were undertaken. Following are characteristics of

this Service:

1. Business Analysis: Contractor shall evaluate. document and recommend changes 1o business processes Hlm_"-"ﬂ“ "\n“lll"‘l‘E"‘.’J" lev S‘E‘! 537
and the development, implementation and support of process improvements to eliminate 'y - o evel 8§55 5'!4
and increase productivity and reduce cost; interview subject matier experis and others to develop 570 558

requirements for engineered or commercial off the shelf software and systems. [ Dy 3 el

2. Project Management: Project Management Institute (PMI) certified project manager executing any or
all of the following: .
[Progect Mansger Entry level ks 60 k30
Development awa?'cct Charter Project M Mid- level [72 60
Development of project plan and schedule =
Coordination and scheduling of project activities across customer and functional arcas Project momager Sre level Wi i

Consultation on operational and infrastructure requirements, standards and configurations.
Facilitate project status meetings

Timely project status reporting

Address project isswes with functional areas and management

Escalation of significant issucs to customers and executive management

Manage project scope and deliverable requirements

Document changes to project scope and schedule

Facilitate and document project closcout

B. Infrastructure (Physical/Virtual) Support Services
‘Contractor shall provide expert technical services in all aspects of infrastructure design, setap, installation, . .
diagnosis, repair and maintenance. Contractor may be required to support enterprise class storage, blade and Infrastructur: Eagineer -Enlry K55 S48
server technologies; and perform inter connectivity, performance, failover, deployment andfor i/
administration of VMware product suite. Services range from advance system administrative functions ina
VMware environment to various complex blade and storage (SAN/SCSUete.) to ongoing support of Citrix
and Windows Server environments.

infrastructure Engineer —Mid Level| 367 $55

Infrastruciure Engineer —Sr bevel K88 k77
Following are Requirements and Capabilities for this Service:
»  Installation, procurement and mainienance of storage sub systems and processing capacity (blade
and standardservers)

Page 1 0f 21




Attachment Al: IT Serviee Categories, Roles and Rates

s  Technical support of iated infrastructure ry for the quality, security, performance,
availability, recoverability, and reliability of thesystem
«  Ensure scheduled preventive maintenance for equipment is properly and promptlyperformed
*  Mainiain the maintenance reconds on theequipment
*  Develop operations, adminisirative, and quality assurance back-up plans and procedural
documentation.
C.  Online Collaboration SupportServices
Coniractor shall provide a range of SharePoint support and/or development services. This could be anything | ECM /SharePoint Engineer —Entry | $54 B57
from building custom sites using out-of-the-box features to full System Development Life Cyele (SDLC) of Level
custom SharePoint business applications that will be installed in the State of Vermont SharePoint - P, .
eavironment. This will also include assisting ADS with maintsining, supporting, enhancing andor t:":';'g‘“"“‘"“‘ Engineer Mid | 70
modifying the Enterprise SharcPoint Environment. Agencies may need assistance with building an Agency- L]
wide intranct portal site or any subset thereof. Agencies may also need assistance with process definition; EC W Share Point Specialist
requirements management (project planning, quality assurance, project tracking and oversight, 589 [T
organizational process focus). Agencies will also need advice and guidance on SharcPoint best practices,
along with how to leverage and configure SharePoint technology to meet their specific business
requirements.
Following are Requirements and Capabilitics for this Service:
«  Develop, support and maintain large farm SharePoint deployments in an enterprisecnvironment
&  Support SharePoint in a large multi-forest Active Directoryenvironment
»  SharePoint
»  Successfiul Microsoft Office SharePoint Online site development, application development or
custom configurations
*  Successful SharePoint site development, application devel ni or custom confi
Enterprise Content Management (ECM) and using SharcPoint & a component of anenterprise
ECMframework
»  Web Content Management (W CM) and using SharePoint as a WCMplatform
»  Develop i i i and utilizing metadata and content types in an enterprise
environment
#»  Solid understanding of SharePoint tools and best practices for records and information management
in the context of enterprise recordsmanagement
& Implement Best Practices forWCM
»  Develop and deliver custom or standard SharePoint training to technical staff andfor to end users
who publish departmental W ebcontent
«  Migrate data from a wide varicty of legacy data sources intoSharePoint
«  Relocate thousands of pages of WebContent
Page 20f 21
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Attachment Al: IT Serviee Categories, Roles and Rates

#»  Perform SharePoint upgrades in an enterpriseenvironment
»  Information Technologyinfrasirscmre
. Network Consulting LAN/WAN Support Services
Contractor shall provide consulting services for LAN/WLAN network Services; functional specifications,  [Systems Admin -Entry f43 (38
network design, network management, data ion, interfaces, integration, network testing/QA, N
impl ion, training, doc ntation, and maintenance including version control, support, and issue [System Adumin —Mid Level (32 45
trackin; 9 -
z [System Admin-SR - ks
Following are Requirements and Capabilities for this Service:
# Provide ongoeing system, network maintenanee andiroubleshooting:
«  Analyze and document complex networkrequirements;
+  Interpret network requirements, design specifications, manage network development and, integrate
and test networkcomponents;
=  Estimate network devek costs andschedules;
»  Network integration of multiple complexsystems;
»  Review existing networks and assist in making refinements, performance improvements, and
improving current techniques.
E.Enterprise GIS Services
Contractor shall provide services 1o integrate, store, edit, analyze, and display geographically-referenced ilS Analyst 118 530
information in a client/server or web-based environment. .
15 Admin £33 548
Following are Requirements and Capabilities for this Service: 318 Lead
»  Implement and support Enterprise GIS services as part of an enterprise ITenvironment; 568 556
»  Identify, design, and implement mechanisms for acquiring, developing, implementing, and S Archibect
managing services as enterpriscactivities; 588 577
«  Cost-benefit analysis of migratingfintegrating exiting databases withGIS;
+  Systems analysis, design and spatial database development;
«  Spatial referencing of spatial and non-spatialdata;
# Integrate spatially referenced data with other functional areas in anorganization;
& GIS system and datamaintenance;
&  Data quality assurance (c.g data accuracy, ision, consistency, ! ding to data
quality standardsfguidclines of theState;
#+  Collect, create or acquire digital spatial data such as orthophotography, elevation date,
transportation features, sircams, or parcel maps;
»  Create maps using spatial data for Web content, publi or otheruses;
Page 30f 21
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Attachment Al: IT Serviee Categories, Roles and Rates

Link data with maps usinggeocoding;

Diefine, develop, configure, implement and maintain GIS solutions, including COTSpackages;
Manipulate geographicaldata;

Perform querics, analysis andvisualization;

Leverage cxisting data sets and data assets of the State, asnecessary;

Interface disparate GIS data sets to GISsolution;

Dievelop Custom GIS application to present data in standalone and web basedenvironments.

F. Hardware/Software/ Application SecuritySupport
‘{Contractor shall provide strategies and solutions to defend hardware and software 1T and
telecommunications resources against adversaries such as viruses, worms and hackers for operating systems
and applications, penctration testing and related IT security activities.

Following are Requirements and Capabilitics for this Service

Provideoperationalandanal ytic 1 stingplatforms(e.g.PC,
servers, mainframe) and netwaorks;

Amnalyze and evaluate new and emerging security technologies as well as vendor security products
for their applicability and feasibility of use in securing hardware/software 1T and
telecommunicationsresources;

Support Agency security operations, including assisting Agencies with analyzing, developing and
implementing security methodologies and safeguands to protect their IT and telecommunications
ARECTS]

Provide technical wraining for all aspects of information security relative to personal computers, file
servers, andnetworks:_

Perform security andits andfor peneiration testing of IT systems andapplications.
ProvideSecurityasaServicesupportingtheStatewithvendormanagement. Examplesofwork include
24/7 incident response assistance, vulnerability management or policy/procedure development;
Provide technical or compliance training for all aspects of information security. Examples of work
include security awareness training, secure programming best practices or threatanalysis;

Amnalyze and cvaluate new and emerging security technologics as well as vendor security products
for their applicability and feasibility of use in securing hardware/software [T and
telecommunicationsresources;

Per ityaudi P tingofITsyster
standards such as NIST, IRS 1075, CJIS andHIPAA;
Provideoperationaland, yiic: lated ityforcomputingplatforms|cg PC,
servers, and mainframe) andnetworks.

Al Tinatianginth.

xtof security

[Security admind SOC Analyst

550

540

[System! Network security engineer

565

550

IT Auditor

574.00

56600

Secunity Archiled

[k Softwaref Application
[Security Support

Mid level Software/Application
[Security Support

[Sr. Softwaref Application
[Security Support

590,00

545

w

B0

579.00

540

845

60
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Attachment Al: IT Serviee Categories, Roles and Rates

G. Swrategic Planning Assistance

i shall provide assi in developing long-range information technology plans, IT-cnabled
business plans, and program effectivencss measures related to proposed IT investments. Assistance with
agency-level sirategic planning for IT to ensure consistency with State-level (i.e., enterprise) plans and
initiatives.

Following are Requirements and Capabilities for this Service:

#»  Analyze customer and citizen demand for IT-enabled services;

»  Evaluate current and i hnologies and assist ies with planning the tactical and
strategic migration of business services to these technologies in accordance with enterprise
strategy,

+  Analyze existing and planned systems and platforms at the Agency and Department level and
develop enterprise architectures aligned with applicable strategic goals andpolicies.

»  Develop IT sirategic plans that align agency business and technology plans with State business
technology and goals and objectives;and,

»  Perform strengths, weaknesses, opportunitics, and threats (SWOT) analyses, critical success factor
analyses, strategic busi planning, ic in bon systems planning, electronic
government assessments, and other techniques used to establish strategic information technology
plans.

Pk Strategic Planning BA

Mid level Strategic Planning
BA

[Sr. Strategic Planning

5845

155

b5

540

545

B35

H. Independent Review
Contractor shall provide the Secretary of ADS/CIO an independent expert review of any Agency
recommendation for any in ion technology activity when its total cost is $1,000,000.00 or greater or
when CI0 requires onc.

The State has identified two sub-catcgorics for Independent Reviews, Standard and Complex. The State
will identify in the S0W RFF the sub-category they are secking. State shall not consider bids greater than
the maximum value indicated below for this category.

Standard Independent Review 523,000 Maximum
Complex Independent Review 550,000 Maximum

Per Vermont statute 3 V.5_A. 2222 The Sccretary of Administration shall obtain independent expert
review of any recommendation for any information technology initiated after July 1, 1996, as information
technology activity is defined by subdivision (a) ( 10), when its total cost is $1,000,000 or greater or when
required by the State Chief Information Officer. Docum ion of this ind dent review shall be
included when plans are submitted for review pursuant 1o subdivisions (a)(9) and (10) of this section. The

independent review shall include:

e 1T ADMINS ENGR

Mid level

[Sr. ITY SYSTEMS ENGR=admin

540

850

S60

535

s40

545
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An acquisition costasscssment

A technology architecture review

An implementation plan assessment

A cost analysis and model for benefitanalysis

A procurement iation advisory icesconiract

An impact analysis on net operating costs for the agency carrying out theactivity

In addition, from time to time special reviews of the advisability and fieasibility of certain tvpes of IT
strategics may be required.

Following are Requirements and Capabilities for this Service:

Identify acquisition and lifecycle costs;
Assess wide arca network (WAN) andfor local area network (LAN)impact;

Assess risks andfor review technical risk assessments of an IT project including security, data
classification(s), subsystem designs, architectures, and computer systems in terms of their impact
on costs, benefits, schedule and technicalperformance;

Assess, evaluate and critically review implementation plans.e.g.:

Adequacy of support for conversion and implementation activities

Adequacy of department and parmer staff to provide Project™Management

Adequacy of planned testingprocedures

Acceptance/readiness ofstaff

Schedulesoundness

Adequacy of training pre and posiproject

Assess proposed technical architecture to validate conformance to the State’s “sirategic
direction.™

1 nusetool

tateChicflnfo ionO fficer (C10)
policies, including security and digital recondsmanagement;
Assess the architecture of the proposed hardware and software with regard o security and
systems i ion with other applications within the Department, and within the Agency, and
existing or planned Enterprise Applications;
Perfiorm cost and schedule risk assessments to support various alternatives to meet mission need,
recommend altemative courses of action when one or more interdependent segment(s) or
phase{s) experience a delay, and recommend oppertunities for new technologyinsertions;
Assess the architecture of the proposed hardware and software with regard to the state of the art
in thistechnology.
Assess a project’s backup/recovery strategy and the project’s disaster recovery plans for

¥-

adequacy and co o 5 i
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Ewvaluate the ability of a proposed solution to meet the needs for which the solution has been
proposed, define the ability of the operational and user staff o integrate this solution into their
work.

Enterprise ContentMar

Contractor shall provide services 1o establish or maintain electronic document imaging, document
management, document workflow, and associated technologics in the context of enterprise strategy,
records management policies, and existing assets. The Association for Information and Image
Management (ATIM) defines ECM as the technologies used to capture, manage, store, preserve, amnd
deliver content and documents related to organizational processes.

Following are Requirements and Capabilities for this Service:

Accomplish workflow analysis;

Developfimplement document indexing schemes and workloadmanagement;

Provide implementation and supportservices;

Develop systeminterfaces;

Develop/implement system migrationstrategics;

Provide document conversion services (hardcopy to clectronic or electronic toelectronic);
Provide perfc itoring/ '.

Accomplish system stress testing/benchmarkingand,

Implement document and records retentiondarchivingstrategica/plans.

Provide software maintenance and support activities, including staffiraining

Digital Docoment Management Response Requirements:

Migrating data from network shares andfor other document repositories to repositorics including
SharePoint, Documentum orOnBase.

Optical Character Recognition(DCR)
FonalOCR

Batchprocessing

Multiple formats

Large format Engincering documents incolor
Microfilm

Recordfarchival

Presentation

Certified mail receipts — postcards
Medicalrecords

Other non-standardsizes

Resolution options/standards

Pr. level ECM
Mid level ECM

ISt Enterprise level

545

355

570

540

60
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Integrating document intake withworkflow

Indexing

Developing taxonomies and metadaia

Working with existing taxonomy and metadatastandards

Interface to applications such as SharePoint, Documentum, OnBase.

De-speckling - Example. The "Diespeckle™ filter is used 1o smoothen an image which has been
scanned in from a magazine, newspaper, etc.; reduce the image resolution and contrast, thereby
reducing the di- agnostic value of this imagingmodality.

Method of transmittalfiransmittalissues

Chain ofcustody

Turn-around time

Location requirements — Where the imaging is beingaccomplished

Offsite or on site for records that cannot leave govemmentcontrol

Document preparation requirements, i.c. what do you need the Staie to do for preparation of
documents, andfor what can vendordo?

Ask vendor to provide analysis/consulting on requirements for HIW &5/W

Vendor should provide QAJQC practices and processes, e.g. 100% inspection or statistical
QC/error sampling rates; independent QCservices

Estimates for storagerequirements

Lifecyclecosts

Scale preservation (1:1)

L

DBASQLDB AfRelational DatsbaseSupport
Contractor shall provide services to support the function of database administration.

Following are Requirements and Capabilities for this Service:

Suppont of OracleSoftware
Upgrades

Complex Query
Understanding Dratabase Rules
Metadata

Online Transactional{OLATP)
Online Analytical(OLAP)
Database Administration
DataWarchousing

Master Data Management

PE. DEA

Mid level DBA

[5r. DBA

530

S60

575

550

835
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K. Enterprise Resource Planning SuppontServices
Contractor shall provide services to support PeopleSoft ERP platforms: HR and Financials.

Following are Requirements and Capahilitics for this Service:

«  PeopleSoft HR (HCM, North American Payroll, Benefits Admin, Time and Labor, Talent
Acquisition, Candidate Gateway), Financials (GL, AR, AM, AP, Billing, Inventory, Purchasing)
System Support

Developer suppaort

Application suppart

Peoplecode, SOR, Integration Broker, Applications Designer, AppEngine

PeopleSoft on Limux

PeopleSoft 88,9192

Upgrades

Pr. level ERP
Mid level
[Sr bevel

855
865
38D

550
855
565

L. Agile Coaching Services
Contractor shall provide Agile development services, using such methodologics as Scrum.

Contractor will help State project teams properly use an Agile project management framework such as
Scrum or Kanban, increasing the
services, Contractor shall use Certified Scrum Masters {CSMs) who will have an understanding of Scrum
values, practices, and applications and provide a level of knowledge and expentise above and beyond that
of typical project managers. CSMs will act as "servant leaders,” helping the rest of the Scrum team work

together and leam the Scrum framework.

When asked to perform Scrum Training, only a licensed Centified Scrum Trainer (CST), will teach

Certificd Serum Master and Certified Scrum Product Owner curriculum to individuals and groups of State

cmplovees. Contractor’s CST will help State employees understand the principles and values that form
the foundation of Scrum. The CST will find creative ways to help Staie Contracting Agencices adopt this
Agile framework and capitalize on itshenefits.

The intent is to establish three (3) contract categories that support the Agile process. Vendors may choose
to submit a bid for any, or all of the three categories.

All three (3) categories are intended to build the state’s capacity to think and perform in an Agile way. All
caicgorics inchede a component of coaching, mentoring, and training state employees to become internal

Agile pr:

lihood of a project’s overall success. When providing Scrum-specific

e level csmd agile PM
Mid level level csmf agile PM

ISR, level csm/ agile PM

B33

b5

BR0

545

550

5635
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» Category 1: Leadership and Culiural Change: This category includes services rela
P— hei b

0

coaching, mentoring. andirainingleadersiohel, ni ur
organization. This category includes a planningcomponent.

#  Category 2: Training: This category includes services related to training state employees to

understand and apply Agile concepis andiools.

» (Category 3: Facilitating Agile Process Improvement: This category includes
implementation, deployment, measurement, and follow up to Agile process improvement efforts

and events as well as project management and facilitation experience andapproach.

M. Mobile App Development Services
Contractor shall provide services in accordance with the following requirements and capabilities:

Provide a seamless omni-channel experience on any device.

Front end development

A sharp Ul matched to design mockups with pixel-perfectaccuracy
A consistent LY across the entircapplication

Animations and effects that don’t compromizeperformance

Cross platformsupport

Back end development

« A solid architecture to accommodate future growth atscale
Flexibility to integrate with other systems and third-partyservices
Advanced data structures to provide actionableinsights
Cutting-edge security feafures to profect your users, processes, anddata
Amnalytics & Repaorting
) & Cresting

PR LEVEL

MID LEVEL

[SR. LEVEL

N.  Analytics, SEQ, SEM, BusinessIniclligence

Contractor shall provide services in sccordance with the following requirements and capabilities:

IBMCoremetrics

Google AnalyticsImplementation
Search EngineMarketing

Search EngineOptimization

Web Optimization

Microsofi PowerB1 Analytics

PR, LEVEL

MID. LEVEL

[SR. LEVEL

850

S60

570
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»  SocrataOpenData analytics andvisualizations
»  Machine Learning Frameworks { TensorFlow, Synaptic, Keras)
»  Analytics/Statistical programming languages: Python, B

0. Delivery ManagerServices PR LEVEL 8355 550

Contractor shall provide services in sccordance with the following requirements and capabilities:
MID. LEVEL A3 £55
Expericnce seiting up teams for successful delivery by removing obstacles {or blockers to progress), s EL
constantly helping the team to become more self-organizing, and enabling the work the team does rather ) 575 8635
than impose how it"s done.

Manages one or more agile projects, typically to deliver a specific product or transformation via a multi-
disciplinary, high-skilled digital team. Adept at delivering complex digital projects, breaking down
barriers to the team, and both planning at a higher level and getting into the detail to make things happen
when needed.

Diefines project necds and feeds these into the portfolio/program process to enable resources to be
appropriately allocated.

Primarily responsible for:

&  Delivering projects and products using the appropriate agile project management methodology,
leaming & iteratingfrequently

»  Working with the Product Manager to define the roadmap for any given product and translating
this into user stories

#»  Leading the collaborative, dynamic planning process — prioritizing the work that needs to be
done sgainst the capacity and capability of theteam

»  Marrix-managing a multi-disciplinarytcam

«  Ensuring all products are built to an appropriate level of quality for the stage
{alpha/betaproduction)

«  Actively and openly sharing knowledge of best practices.

P. DevOps Enginecr Services PR LEVEL 545 540
Contractor shall provide services in accordance with the following requirements and capabilities: Mid. LEVEL S60 850
Experience serving as the engincer of complex technology implementations in a product-centric [ - LEVEL sT0 855

environment. Comfortable with bridging the gap between legacy development or operations teams and
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Attachment Al: IT Serviee Categories, Roles and Rates

working toward a shared culture and vision. Works tirelessly to arm developers with the best wols and
ensuring system uptime and performance.

Primarily responsible for:

#» Deploying and configuring services using infrastructure as a service providers (e.g., Amazon
Web Services, Microsoft Azure, Google Compuie Engine, RackSpace/OpenSiack)
Configuring and managing Linux-based servers io serve a dynamicwebsite

Debugging cluster-based computingarchitectures

Using scripting or basic programming skills to solveproblems

Installation and management of open source monitoringtools

Configuration management tools (g, Puppet. Chef, Ansible, Salth

Architecture for continuous integration and deployment, and continwousmonitoring
Containcrization technologies (e.g., LXC, Docker,Rocket).

Q.

Drigital Performance AnalysiServices
Contractor shall provide services in accordance with the following requirements and capabilities:

Experience specifyving, collecting, and presenting key performance data and analysis for a given digital
service. Supports Product Managers by generating new and useful information and translating it into
actions that will allow them to iteratively improve their service for users. Possesses analytical and
problem-solving skills necessary for quickly developing recommendations based on the quantitative and
qualitative evidence gathered via web analytics, financial data, and user feedback. Confident in explaining
technical concepts to senior officials with limited technological background. And comfortable working
with data, from gathering and analysis through to design and presentation.

Primarily responsible for:
«  Suppont the Product Manager to make sure their service meets performancerequirements.
»  Communicate service performance against key indicators to internal and externalstakeholders
#»  Ensure high-quality analysis of agency transactiondata
«  Support the procurement of the necessary digital platforms to support automated andreal-time
collection and presentation ofdata
Share examples of best practice in digital performance management acrossgovernment
«  ldentify delivery obstacles to improving transactional performance in agencies and working with
teams to overcome thoseobstacles.

PE. LEVEL

MID. LEVEL

[SE. LEVEL

545

355

563

540

855

Designer Services
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Contractor shall provide services in accordance with the following requirements and capabilitics: PR LEVEL S50 S0
The Interaction Designer is part of a highly collaborative, multi-disciplinary team focused on improving  [MID- LEVEL [is6 [
usability, user experience, and driving user adoption and engagement. They are responsible for sk LEVEL ks lesg
conducting user rescarch, analysis & synthesis, interaction design, and usability testing to create products
that delight owr customers.
Primarily responsible for:
»  Conduoct stakeholder interviews, user requirements analysis, task analysis, concepiual modeling,
information architecture, interaction design, and usabilitytesting
«  Design and specify user interfaces and informationarchiteciure
#* Lead participatory and iterative design activities, including observational siudics, customer
interviews, usability testing, and other forms of requirementsdiscovery
#»  Produce user requirements specifications & experience goals, personas, storyboards scenarios,
flowcharts, design prototypes, and designspecifications
«  Effectively communicate research findings, conceptual ideas, detailed design, and design
rationale and goals both verbally andvisually
#«  Plan and facilitate collaborative critiques and analysis & synthesis workingsessions.
«  Work closely with other designers and development teams to ensure that customer goals are met
and design specifications are delivered upon
»  Designs and develops primarily internet/web pages andapplications.
»  Developsproof-of-conceptsandprototypesofieasy-to-navigatcuserinter faces(Uls thatconsists of
web pages with graphics, icons, and color schemes that are visuallyappealing
#  Rescarches user needs as well as potential systemenhancements
#  Has familiarity to, or may actually: code, test, debug documents, and implement web
applications using a variety ofplatforms
«  Planning, recruiting, and facilitating the usability testing of asystem
« Analyzing and synthesizing the results of usability testing in order to provide recommendations
fior change to asystem.
5. Product Manager Services PR LEVEL 552 548
Contractor shall provide services in accordance with the following requirements and capabilities:
MID. LEVEL 538 50
Expericnce managing the delivery, ongoing success, and continuous improvement of one or more digital kk LEVEL
products andfor platforms. sT0 564
Primarily responsible for:
Page 13 of 21
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#»  Lead one or more multi-disciplinary agile delivery teams to deliver excellent new products
andfor iterations to existing products to meet usemeeds

«  Gather user requirements based on a communicable understanding of diverse

«  Define and get stakeholder buy-in for product definition and deliveryapproach

+  Create effective, prioritized product descriptions, and delivery plans to meet user needs ina cost-
effectiveway

@  Imterpret user research in order to make the comect product decisions, noting that users do not
always know what theywant

«  Continually keep abreast of changes 1o user habits, preferences, and behaviors across various
digitalplatformsandtheirimplicationsfors deli P digitalservices

«  Underpinthedeliveryanditerationofdigitalservicesthroughe fiectiveanalysisofgualitative and
quantitative userdata

»  Communicate credibly with a wide range of digital delivery disciplines andtalent.

2

groups

T. Security EngincerServices PR LEVEL 545 540
Contractor shall provide services in accordance with the following requirements and capabilities:
MID. LEVEL 535 48
Expericnce serving as the security engineer of complex technology implementations in a product-centric ki LEVEL
environment. Comfortable with bridging the gap between legacy development or operations teams and S65 855
working toward a shared culture and vision. Works tirelessly 1o ensure help developers create the most
secure systems in the world while enhancing the privacy of all system users. Experience with white-hat
hacking and fundamental computer science concepis strongly desired.
Primarily responsible for:
= Perfonmi ityaudits riskanalysis application-level il ting, andsecurity
codereviews
« Develop and implement technical solutions to help mitigaie securityvuInerabilities
«  Conduct rescarch o identify new attack vectors.
U. Technical Architect Services PR LEVEL 554 550
Contractor shall provide services in accordance with the following requirements and capabilitics:
MID. LEVEL Sh0 £55
Experience serving as the manager of complex technology implementations, with an eve toward constant kk LEVEL
recngincering and refactoring to ensure the simplest and most clegant system possible to accomplish the 578 8635
desired need.
Understands how to maximally leverage the open source ity to deploy systems on infrastructure
Page 14 of 21
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as a service providers. Comfortable with liberally sharing knowledge across a multi-disciplinary team and
working within agile methodologics. A full pariner in the determination of vision, objectives, and success

criteria.

Primarily responsible for Architecting the overall system, by using prototyping and proof of concepis,
which may include:

maosdern programming languages (e.g.. Ruby, Python, Node js) and web frameworks (c.g..
Django, Rails)

muosdern front-end web programming technigues (e.g., HTMLS, C883, RESTful APIs) and
frameworks (c.g., Twitter Bootstrap jQuery)

relational databases (e.g.. PostgreS0QL), and “MoS0QL" databases (e.g., Cassandra MongoDB)
automated configuration management (e.g., Chef. Puppet, Ansible, Salt), continuous
integration/deployment, and continuous monitoringsolutions

Use of version control systems, specifically Git andGitHub

Ensuring strategic alignment of technical design and architecture to meet business growth and
direction, and stay on top of emergingtechnologics

Decomposing business and system architecture to support clean-interface multi-team
development

Developing product roadmaps, backlegs, and measurable success criteria, and writing user
stories (i.c., can establish a path to delivery for breaking downsiories)

Clearly communicates and works with stakeholders at everylevel.

V. Visual Designer Services
Contractor shall provide services in accordance with the following reguirements and capabilities:

The Visual Diesigner starts with a deep understanding of the goals of customers and the business so that
they can create experiences that delight. Visual Designers will be well-versed in all aspects of current
vigual design standards and trends and will be responsible for managing project design reviews, resource
planning, and execution for all project work related to visual design.

Primarily responsible for:
B

ensuring quality)

Oversees all visual designefforts

Guides, mentors, and coaches team members while leading projects to successfulcompletion
Develops and maintains relationships with key peers in Marketing, Branding, UX leaders, IT
leaders, and others 1o identify and plan creativesolutions

Manages external service resources and budgets for visualdesign

Ensures successful completion of all work executed by the team {on time, on budget, and

PR, LEVEL

MID. LEVEL

[SR. LEVEL

352

S60

370

554

S60
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Ensures compliance with the project management methodologies and the Project Management
Diffice processes andstandards

Develops, maintaing, and ensures co < of application release mar outage
management and change control processes andstandards

Defines, creates, communicates, and manages resource plans and other required project
documentation such as style guides and provides updates asnecessary.

W. Writer/Conient Designen'Content StrategisiServices
Contractor shall provide services in accordance with the following requirements and capahilities:

Experience developing the strategy and execution of content across digital channels_

Primarily responsible for:

Improves content creation effonts by helping to lead the research & development of interactive
and cxperiential storyielling forprojects

Advise how to improve the ongoing iteration of contentmodels

Collaborate with designers and other content strategists to improve how the effectiveness of
digital, print, and other conient ismeasured

Develop and maintain appropriate veice for producedcontent

Audvise how to streamline content production and management solutions and processes, based on
user rescarch

Assign, edit, and produce content for products, services, and variousprojects

Plan and facilitate content strategy workshops and brainstorming sessions on developing content
and comtent services (including API development)

Collaborate closely with developers and designers to create, test, and deploy effective content
marketing experiences using the Agile method of sofiwaredevelopment

Offer educated recommendations on how to deliver a consistent, sustainable and standards-
driven exocution of content sirategy across products, services, andprojects

Collaborate with conient managers, writers, information architects, interaction designers,
developers, and content creators of all types

Participate, as needed, on an Agile software development scrumteams.

PR, LEVEL

MID. LEVEL

[SR.. LEVEL

345

536

368

540

S60

X. User Researcher Services

Contractor shall provide services in accordance with the following requirements and capabi

ea

The User Rescarcher is part of a highly collaborative, multi-disciplinary team focused on improving
usability and user experience, and informing work around user adoption and They are

IR LEVEL

MID. LEVEL

[SR. LEVEL

540

530

365

835

545

558
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responsible for conducting user rescarch, analysis & synthesis, and usability testing to guide products that
delight our customers.

Primarily responsible for:
#  Plan and lead quantitative and qualitative human subjects research studiesto inform
prioritization, specifications, and solution designs
#»  Conduct stakeholder interviews, user requirements analysis, task analysis, conceprual modeling,
information architecture, heuristic analysis, and usabilitytesting
#  Lead participatory and iterative design activities, including observational studies, customer
interviews, usability testing, and other forms of requirementsdiscovery
»  Use quantitative and qualitative evidence to inform user requirements specifications &
experience goals, scenarios, design prototypes, and designspeci fications
«  Effectively communicate research findings, rescarch limitations, and gencralizability both
verbally andvisually
Plan and facilitate analysis & synthesis workingsessions
Rescarches user needs as well as poicntial systemenhancements
Planning, recruiting, and facilitating the usability testing of asystem
Amnalyzing and synthesizing the resulis of usability testing in order to provide recommendations
fior change to asystem.

Y. Cyber Security Incident Response andManagement

Contractor shall provide services in accordance with the following requirements and capabilitics:

Description - Service category to provide Cyber Security Incident Response and Management services
necessary to ensure personnel at all levels respond o security incidents in a way that is rapid, compliant
and thoughtful. Following are characteristics of this service category:

Requirements / Capabilities
»  Cenified Security Professionals writing plans, evaluating existing plans, documenting and
recommending changes to incident response plans and relatedwork.

Examples of Potential Statements of work:
#»  Clasgifying data stored or transmitted between computing platforms (e.g. PC,servers,
mainframe) andnetworks;
Provide incident response and relatedtraining;
Exercisefsimulate incident responsescenarios;
24/T incident response assistance
Vulnersbility

PE. LEVEL

MID LEVEL

[SE. LEVEL

§32

560

$75

855

5635
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Policyfproceduredevelopment;

Provideoperationalandanalyticalsupporirelatediosecurityforcomputingplat forms{e.g PC,

servers, and mainframe) andnerworks.

Consultation on operational and infrasiructure requirements, standards andconfigurations

Facilitatemeetings

Address security and incident response issues with functional arcas andmanagement

Analyze and cvaluate new and emerging security technologics as well as vendor security

products for their applicability and feasibility of use in securing hardware/sofiware IT and

telecommunicationsresources;

»  Performsecurityauditsand/orpenctrationtestingofl Tsystemsandapplicationsinthecontext of
NIST, IRS 1075, CI1S, HIPAA and soon;

#«  Provideoperationalandanalyticalsupporirelatediosecurityforcomputingplat forms{e.g. PC,

servers, and mainframe) andnetworks.

Z. Software LicenseOptimization P LEVEL 548 542
Contractor shall provide services in accordance with the following requirements and capabilities:
MID. LEVEL 535 48
Description - Service category to provide Information gathering and consultation regarding license ki LEVEL
position to include: di V. ing, tracking, compli costs analysis andfor cost projection. sT0 S04
Category Requiremenis
*  Services may include the use of a software solution in addition 1o consultativeservices.
#  The Supplier is able to advise and provide expericnced, strategic advice to the State through an
auditprocess.
#  The Supplier has the ability to produce license position reponts for software by merging supplied
software license purchase, coniract and entitlement information with assets, including sofiware
usage and hardware information asrequired.
«  The Supplier has the ability to identify unused or infrequently used software and recommend
harvesting or eliminating such licenses, thus facilitating software acquisition and disposal
decisions that reducecosts.
»  Supplier has the ability to provide visualizations of software licenscutilization.
#»  The Supplier has the ability to suggest alternative licensing and/or configuration entitlements,
such as upgrade/downgrade, named versus concurrent users, reassignment/right of seconduse,
multiple versions, capacity and sub capacity, processor and cores, virtual machine (VM) use
rights and cloud services.
»  TheSuppli demor ienceinproducinglicenseoptimizationreportsthat
specific software vendors have accepted as valid licenseaccounting.
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»  The Supplier has the ability to provide what-if analysis capabilitics that would allow the State o
d ine the impact of hard and software changes on license position (before the changes
are actually made). Actions such as modifying hardware propertics, moving virtual machines
acToss hosts or installation of a new software can be simulated, providing an estimated license
position and financial impact that reflects thesechanges.

Examples of Potential Statements of work:
«  Evaluation and consultationregarding:
o compliant and effective license utilization and maximization, especiallywithin
wirtualized environments {can includeroadmaps)
o Legal considerations regarding softwarelicensure
«  Evaluations may include the followingsoftware:
o MicrosofiProducts

o IBMProducts
o SAPProducts
o AdobeProducts
o OracleProducts
o CitrixProducts
o ESRIProducts
o Hyland Products
AA_Backend Web Developer Services. PR. LEVEL 536 532
Contractor shall provide services in accordance with the following requirements and capabilities:
) ) - MDY, LEVEL 545 s40
Expericnce using modern, open source software to prototype and deploy backend web applications,
including all aspects of server-side processing, data storage, and integration with frontend development. SR LEVEL 560 550
Primarily responsible for:
*  Web development using open-source web programming languages (e_g., Ruby, Python) and
frameworks (e.g., Django, Rails)y
#»  Developing and consuming web-based, RESTful APls
#»  Using and working in team environments that use agile methodologies (e.g.. Serum,Lean)
»  Authoring developer-friendly docu ion (e.g, APT d ion, deploymentc i
«  Test-driven development
#»  LUse of version control systems, specifically Git andGitHub
«  Quickly rescarching and learning new pro; ing tools andicchni
« Relational and non-relational databasesystems
»  Scalable search technology (e.g. ElasticScarch, Solr)
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#» Handling large data sets and scaling their handling andstorage
«  Using and working with open source solutions andcommunity
«  Communicating technical concepts to a non-technicalaudicnce.
BE. Frontend Web Developer Services PR LEVEL 40 535
Contractor shall provide services in accordance with the following requirements and capabilitics:
MID. LEVEL k46 540
Experience using modern, frontend web development tools, techniques, and methods. for the creation and sk LEVEL
deployment of user-facing interfaces. Is comfortable working in an agile and lean environment to ) (35 850
routinely deploychanges.
Primarily responsiblefor:
#»  Frontend web development using modern techniques and frameworks (c.g., HTMLS, CS53, OS5
frameworks like LESS and SASS, Responsive Design, Bourbon, TwitterBootstrap)
«  JavaScript development using modern standards, including strict mode compliance,
maodularization technigues and tools, and framewaorks and libraries {e.g., jQuery, MV*
frameworks such as Backbone js and Emiber.jz, D3)
»  Consuming RESTful APIs
#»  Lsing and working in team environments that use agile methodologies (e.g.. Scrum Lean)
#»  LUse of version conirol systems, specifically Git andGitHub
#«  Ensuring Section S08Compliance
«  Quickly rescarching and learning new programming teols andtechnigues
#  Using and working with open source solutions andcommunity
#  Creating web layouts from static images
»  Creating views and templates in full-stack frameworks like Rails, Express, orDjango
«  Creating mobile-responsive apps that will work well on mobiledevices
# includes being mindful of performance constraints around memory, networking availability ete.
CC. Customer Relationship Management Support Services PR LEVEL 8355 548
Contractor shall provide services to support the Salesforce CRM platform
MID LEVEL %63 560
Following are Requirements and Capabilitics for this Service: " .
[SE. LEVEL
575 8635
#  Salesforce Lightning Edition {Government, Service Cloud, Data Cloud, CommunityCloud )
»  System Support
*  Developer suppont (Apex, Javascripteic)
Page 20 of 21
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Attachment Af: ET Service Categories, Roles and Rutes

Agpplication aupport {including mobile appsupport’
Warkflowsupport

Object ModelSuppant

Rolke-basod acceswontrols

Security nnd (ComplianceSupport

Training and Work foreeDevelopment

Upgndas

Page 21 of 2¢
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ATTACHMENT B - PAYMENT PROVISIONS

Payment obligations shall only arise if and to the extent agreed in a Statement of Work
Agreement between Contractor and an Agency executed against this Retainer Contract.
Contractor will be paid for services actually performed and accepted by the Agency, up
to the maximum amount payable specified in the applicable SOW Agreement.

The Agency shall pay the Contractor upon satisfactory completion of the services and
acceptance thereof by the Agency for all work identified in the applicable SOW
Agreement. Rates established in a SOW Agreement may be on the basis of either fixed
price deliverables or time and materials.

a. For Services performed on a time and materials basis, Contractor shall be paid
based on documentation and itemization of work performed and included in
invoicing. Invoicing must contain a detail of services including a summary of
work performed, location, dates, hours of work performed, work completed, and
rates of pay, which may not exceed the hourly rates set forth in Attachment Al.

b. For fixed price deliverables, Contractor shall be paid in accordance with the
payment schedule included in the applicable SOW Agreement.

c. All rates shall be inclusive of any and all Contractor fees and expenses, including
mileage.

Contractor rates in a SOW Agreement may not exceed the rates set forth in Attachment
Al. Further, roles not specified in Attachment Al are not authorized to be provided in a
SOW Agreement.

If the Agency approves in writing in advance Contractor Personnel working remotely, at
a location other than as directed by the Agency, all Contractor Personnel hours worked
remotely must be clearly reported as remote and invoiced at the appropriate remote rate.

Contractor will be paid for actual hours worked (no overtime). Contractor shall not bill for
travel time.

Invoicing. Payment will only be made upon completion and acceptance of the
deliverables as defined in the applicable SOW Agreement. The Contractor shall submit
invoices for payment upon acceptance of separately priced deliverables, or on a time and
materials basis, as the case may be, following written acceptance from the Contracting
Agency that the deliverable is complete. A copy of the notice(s) of acceptance shall
accompany all invoices submitted for payment. Invoices shall be sent to the Contracting
Agency at the address provided in the SOW Agreement.

Payment of invoices shall be Net 30 from the date the Agency receives an error-free
invoice with full and complete supporting documentation.

Retainage. Contractor agrees that any SOW Agreement may provide, in the discretion of
the Agency, that the Agency withhold a percentage, determined in the discretion of the
Agency, of the total amount payable for each SOW Agreement deliverable, to be payable
only after satisfactory completion and the State’s final acceptance of the SOW Project.
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ATTACHMENT C: STANDARD STATE PROVISIONS

FOR CONTRACTS AND GRANTS
REVISED DECEMBER 15, 2017

“Attachment C: Standard State Provisions for Contracts and Grants” revised December 15, 2017
constitutes part of this Agreement and is hereby incorporated by reference as if fully set forth herein
and shall apply to the purchase of all good or services made under this Agreement. A copy of this
document is available online at: https://bgs.vermont.gov/purchasing-contracting/forms.
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ATTACHMENT D:
INFORMATION TECHNOLOGY PROFESSIONAL SERVICES
TERMS AND CONDITIONS (rev. 3/21/19)

1. OWNERSHIP AND LICENSE IN DELIVERABLES

1.1 Contractor Intellectual Property. Contractor shall retain all right, title and interest in and
to any work, ideas, inventions, discoveries, tools, methodology, computer programs, processes and
improvements and any other intellectual property, tangible or intangible, that has been created by
Contractor prior to entering into this Contract (“Contractor Intellectual Property”’). Should the
State require a license for the use of Contractor Intellectual Property in connection with the
development or use of the items that Contractor is required to deliver to the State under this
Contract, including Work Product (“Deliverables”), the Contractor shall grant the State a royalty-
free license for such development and use. For the avoidance of doubt, Work Product shall not be
deemed to include Contractor Intellectual Property, provided the State shall be granted an
irrevocable, perpetual, non-exclusive royalty-free license to use any such Contractor Intellectual
Property that is incorporated into Work Product.

1.2  State Intellectual Property. The State shall retain all right, title and interest in and to (i)
all content and all property, data and information furnished by or on behalf of the State or any
agency, commission or board thereof, and to all information that is created under this Contract,
including, but not limited to, all data that is generated under this Contract as a result of the use by
Contractor, the State or any third party of any technology systems or knowledge bases that are
developed for the State and used by Contractor hereunder, and all other rights, tangible or
intangible (“State Data”); and (ii) all State trademarks, trade names, logos and other State
identifiers, Internet uniform resource locators, State user name or names, Internet addresses and e-
mail addresses obtained or developed pursuant to this Contract (collectively, “State Intellectual

Property™).

Contractor may not use State Intellectual Property for any purpose other than as specified in this
Contract. Upon expiration or termination of this Contract, Contractor shall return or destroy all
State Intellectual Property and all copies thereof, and Contractor shall have no further right or
license to such State Intellectual Property.

Contractor acquires no rights or licenses, including, without limitation, intellectual property rights
or licenses, to use State Intellectual Property for its own purposes. In no event shall the Contractor
claim any security interest in State Intellectual Property.

1.3 Work Product. All Work Product shall belong exclusively to the State, with the State
having the sole and exclusive right to apply for, obtain, register, hold and renew, in its own name
and/or for its own benefit, all patents and copyrights, and all applications and registrations,
renewals and continuations thereof and/or any and all other appropriate protection. To the extent
exclusive title and/or complete and exclusive ownership rights in and to any Work Product may
not originally vest in the State by operation of law or otherwise as contemplated hereunder,
Contractor shall immediately upon request, unconditionally and irrevocably assign, transfer and
convey to the State all right, title and interest therein.
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“Work Product” means any tangible or intangible ideas, inventions, improvements, modifications,
discoveries, development, customization, configuration, methodologies or processes, designs,
models, drawings, photographs, reports, formulas, algorithms, patterns, devices, compilations,
databases, computer programs, work of authorship, specifications, operating instructions,
procedures manuals or other documentation, technique, know-how, secret, or intellectual property
right whatsoever or any interest therein (whether patentable or not patentable or registerable under
copyright or similar statutes or subject to analogous protection), that is specifically made,
conceived, discovered or reduced to practice by Contractor, either solely or jointly with others,
pursuant to this Contract. Work Product does not include Contractor Intellectual Property or third
party intellectual property.

To the extent delivered under this Contract, upon full payment to Contractor in accordance with
Attachment B, and subject to the terms and conditions contained herein, Contractor hereby (i)
assigns to State all rights in and to all Deliverables, except to the extent they include any Contractor
Intellectual Property; and (ii) grants to State a perpetual, non-exclusive, irrevocable, royalty-free
license to use for State’s internal business purposes, any Contractor Intellectual Property included
in the Deliverables in connection with its use of the Deliverables and, subject to the State’s
obligations with respect to Confidential Information, authorize others to do the same on the State’s
behalf. Except for the foregoing license grant, Contractor or its licensors retain all rights in and to
all Contractor Intellectual Property.

The Contractor shall not sell or copyright a Deliverable without explicit permission from the State.
If the Contractor is operating a system or application on behalf of the State of Vermont, then the
Contractor shall not make information entered into the system or application available for uses by
any other party than the State of Vermont, without prior authorization by the State. Nothing herein
shall entitle the State to pre-existing Contractor Intellectual Property or Contractor Intellectual
Property developed outside of this Contract with no assistance from State.

CONFIDENTIALITY AND NON-DISCLOSURE; SECURITY BREACH REPORTING

2.1  For purposes of this Contract, confidential information will not include information or
material which (a) enters the public domain (other than as a result of a breach of this Contract);
(b) was in the receiving party’s possession prior to its receipt from the disclosing party; (c) is
independently developed by the receiving party without the use of confidential information; or
(d) is obtained by the receiving party from a third party under no obligation of confidentiality to
the disclosing party.

2.2  Confidentiality of Contractor Information. The Contractor acknowledges and agrees
that this Contract and any and all Contractor information obtained by the State in connection with
this Contract are subject to the State of Vermont Access to Public Records Act, 1 V.S.A. § 315 et
seq. The State will not disclose information for which a reasonable claim of exemption can be
made pursuant to 1 V.S.A. § 317(c), including, but not limited to, trade secrets, proprietary
information or financial information, including any formulae, plan, pattern, process, tool,
mechanism, compound, procedure, production data, or compilation of information which is not
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patented, which is known only to the Contractor, and which gives the Contractor an opportunity
to obtain business advantage over competitors who do not know it or use it.

The State shall immediately notify Contractor of any request made under the Access to Public
Records Act, or any request or demand by any court, governmental agency or other person
asserting a demand or request for Contractor information. Contractor may, in its discretion, seek
an appropriate protective order, or otherwise defend any right it may have to maintain the
confidentiality of such information under applicable State law within three business days of the
State’s receipt of any such request. Contractor agrees that it will not make any claim against the
State if the State makes available to the public any information in accordance with the Access to
Public Records Act or in response to a binding order from a court or governmental body or agency
compelling its production. Contractor shall indemnify the State for any costs or expenses incurred
by the State, including, but not limited to, attorneys’ fees awarded in accordance with 1 V.S.A. §
320, in connection with any action brought in connection with Contractor’s attempts to prevent or
unreasonably delay public disclosure of Contractor’s information if a final decision of a court of
competent jurisdiction determines that the State improperly withheld such information and that the
improper withholding was based on Contractor’s attempts to prevent public disclosure of
Contractor’s information.

The State agrees that (a) it will use the Contractor information only as may be necessary in the
course of performing duties, receiving services or exercising rights under this Contract; (b) it will
provide at a minimum the same care to avoid disclosure or unauthorized use of Contractor
information as it provides to protect its own similar confidential and proprietary information; (c)
except as required by the Access to Records Act, it will not disclose such information orally or in
writing to any third party unless that third party is subject to a written confidentiality agreement
that contains restrictions and safeguards at least as restrictive as those contained in this Contract;
(d) it will take all reasonable precautions to protect the Contractor’s information; and (e) it will
not otherwise appropriate such information to its own use or to the use of any other person or
entity.

Contractor may affix an appropriate legend to Contractor information that is provided under this
Contract to reflect the Contractor’s determination that any such information is a trade secret,
proprietary information or financial information at time of delivery or disclosure.

2.3  Confidentiality of State Information. In performance of any SOW Agreement made
under this Retainer Contract, Contractor acknowledges that certain State Data, to which the
Contractor may have access may contain individual federal tax information, personal protected
health information and other individually identifiable information protected by State or federal law
or otherwise exempt from disclosure under the State of Vermont Access to Public Records Act, 1
V.S.A. 8 315 et seq. In addition to the provisions of this Section, the Contractor shall comply with
the requirements set forth in the State’s HIPAA Business Associate Agreement when applicable
and attached to a SOW Agreement made under this Retainer Contract. Before receiving or
controlling State Data, the Contractor will have an information security policy that protects its
systems and processes and media that may contain State Data from internal and external security
threats and State Data from unauthorized disclosure, and will have provided a copy of such policy
to the State.
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State Data shall not be stored, accessed from, or transferred to any location outside the United
States.

The Contractor agrees that (a) it will use the State Data only as may be necessary in the course of
performing duties or exercising rights under this Contract; (b) it will provide at a minimum the
same care to avoid disclosure or unauthorized use of State Data as it provides to protect its own
similar confidential and proprietary information; (c) it will not publish, reproduce, or otherwise
divulge any State Data in whole or in part, in any manner or form orally or in writing to any third
party unless it has received written approval from the State and that third party is subject to a
written confidentiality agreement that contains restrictions and safeguards at least as restrictive as
those contained in this Contract; (d) it will take all reasonable precautions to protect the State’s
information; and (e) it will not otherwise appropriate such information to its own use or to the use
of any other person or entity. Contractor will take reasonable measures as are necessary to restrict
access to State Data in the Contractor’s possession to only those employees on its staff who must
have the information on a “need to know” basis. The Contractor shall not retain any State Data
except to the extent required to perform the services under this Contract.

Contractor shall not access State user accounts or State Data, except in the course of data center
operations, response to service or technical issues, as required by the express terms of this
Contract, or at State’s written request.

Contractor may not share State Data with its parent company or other affiliate without State’s
express written consent.

The Contractor shall promptly notify the State of any request or demand by any court,
governmental agency or other person asserting a demand or request for State Data to which the
Contractor or any third party hosting service of the Contractor may have access, so that the State
may seek an appropriate protective order.

SECURITY OF STATE INFORMATION.

3.1  Security Standards. To the extent Contractor has access to, processes, handles, collects,
transmits, stores or otherwise deals with State Data, the Contractor represents and warrants that it
has implemented and it shall maintain during the term of this Contract the highest industry standard
administrative, technical, and physical safeguards and controls consistent with NIST Special
Publication 800-53 (version 4 or higher) and Federal Information Processing Standards
Publication 200 and designed to (i) ensure the security and confidentiality of State Data; (ii) protect
against any anticipated security threats or hazards to the security or integrity of the State Data;
and (iii) protect against unauthorized access to or use of State Data. Such measures shall include
at a minimum: (1) access controls on information systems, including controls to authenticate and
permit access to State Data only to authorized individuals and controls to prevent the Contractor
employees from providing State Data to unauthorized individuals who may seek to obtain this
information (whether through fraudulent means or otherwise); (2) industry-standard firewall
protection; (3) encryption of electronic State Data while in transit from the Contractor networks to
external networks; (4) measures to store in a secure fashion all State Data which shall include
multiple levels of authentication; (5) dual control procedures, segregation of duties, and pre-
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employment criminal background checks for employees with responsibilities for or access to State
Data; (6) measures to ensure that the State Data shall not be altered or corrupted without the prior
written consent of the State; (7) measures to protect against destruction, loss or damage of State
Data due to potential environmental hazards, such as fire and water damage; (8) staff training to
implement the information security measures; and (9) monitoring of the security of any portions
of the Contractor systems that are used in the provision of the services against intrusion on a
twenty-four (24) hour a day basis.

3.2 Security Breach Notice and Reporting. The Contractor shall have policies and
procedures in place for the effective management of Security Breaches, as defined below, which
shall be made available to the State upon request.

In addition to the requirements set forth in any applicable Business Associate Agreement as may
be attached to the SOW Agreement, in the event of any actual security breach or reasonable belief
of an actual security breach the Contractor either suffers or learns of that either compromises or
could compromise State Data (a “Security Breach”), the Contractor shall notify the State within
24 hours of its discovery. Contractor shall immediately determine the nature and extent of the
Security Breach, contain the incident by stopping the unauthorized practice, recover records, shut
down the system that was breached, revoke access and/or correct weaknesses in physical security.
Contractor shall report to the State: (i) the nature of the Security Breach; (ii) the State Data used
or disclosed; (iii) who made the unauthorized use or received the unauthorized disclosure; (iv)
what the Contractor has done or shall do to mitigate any deleterious effect of the unauthorized use
or disclosure; and (v) what corrective action the Contractor has taken or shall take to prevent future
similar unauthorized use or disclosure. The Contractor shall provide such other information,
including a written report, as reasonably requested by the State. Contractor shall analyze and
document the incident and provide all notices required by applicable law.

In accordance with Section 9 V.S.A. 8§2435(b)(3), the Contractor shall notify the Office of the
Attorney General, or, if applicable, Vermont Department of Financial Regulation (“DFR”), within
fourteen (14) business days of the Contractor’s discovery of the Security Breach. The notice shall
provide a preliminary description of the breach. The foregoing notice requirement shall be
included in the subcontracts of any of Contractor’s subcontractors, affiliates or agents which may
be “data collectors” hereunder.

The Contractor agrees to fully cooperate with the State and assume responsibility at its own
expense for the following, to be determined in the sole discretion of the State: (i) notice to affected
consumers if the State determines it to be appropriate under the circumstances of any particular
Security Breach, in a form recommended by the AGO; and (ii) investigation and remediation
associated with a Security Breach, including but not limited to, outside investigation, forensics,
counsel, crisis management and credit monitoring, in the sole determination of the State.

The Contractor agrees to comply with all applicable laws, as such laws may be amended from time
to time (including, but not limited to, Chapter 62 of Title 9 of the Vermont Statutes and all
applicable State and federal laws, rules or regulations) that require notification in the event of
unauthorized release of personally-identifiable information or other event requiring notification.

In addition to any other indemnification obligations in this Contract, the Contractor shall fully
indemnify and save harmless the State from any costs, loss or damage to the State resulting from
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a Security Breach or the unauthorized disclosure of State Data by the Contractor, its officers,
agents, employees, and subcontractors.

CONTRACTOR’S REPRESENTATIONS AND WARRANTIES

4.1

General Representations and Warranties. The Contractor represents, warrants and

covenants that:

(i)

(i)

(iii)
(iv)

(V)
(vi)

4.2
that:

(i)

(i)

The Contractor has all requisite power and authority to execute, deliver and perform its
obligations under this Contract and the execution, delivery and performance of this
Contract by the Contractor has been duly authorized by the Contractor.

There is no pending litigation, arbitrated matter or other dispute to which the Contractor
is a party which, if decided unfavorably to the Contractor, would reasonably be expected
to have a material adverse effect on the Contractor’s ability to fulfill its obligations under
this Contract.

The Contractor will comply with all laws applicable to its performance of the services
and otherwise to the Contractor in connection with its obligations under this Contract.
The Contractor (a) owns, or has the right to use under valid and enforceable agreements,
all intellectual property rights reasonably necessary for and related to delivery of the
services and provision of the services as set forth in this Contract; (b) shall be responsible
for and have full authority to license all proprietary and/or third party software modules,
including algorithms and protocols, that Contractor incorporates into its product; and (c)
none of the services or other materials or technology provided by the Contractor to the
State will infringe upon or misappropriate the intellectual property rights of any third
party.

The Contractor has adequate resources to fulfill its obligations under this Contract.
Neither Contractor nor Contractor’s subcontractors has past state or federal violations,
convictions or suspensions relating to miscoding of employees in NCCI job codes for
purposes of differentiating between independent contractors and employees.

Contractor’s Performance Warranties. Contractor represents and warrants to the State

Each and all of the Services shall be performed in a timely, diligent, professional and
skillful manner, in accordance with the highest professional or technical standards
applicable to such services, by qualified persons with the technical skills, training and
experience to perform such services in the planned environment.

Any time software is delivered to the State, whether delivered via electronic media or the
internet, no portion of such software or the media upon which it is stored or delivered
will have any type of software routine or other element which is designed to facilitate
unauthorized access to or intrusion upon; or unrequested disabling or erasure of; or
unauthorized interference with the operation of any hardware, software, data or
peripheral equipment of or utilized by the State. Without limiting the generality of the
foregoing, if the State believes that harmful code may be present in any software
delivered hereunder, Contractor will, upon State’s request, provide a new or clean install
of the software. Notwithstanding the foregoing, Contractor assumes no responsibility for
the State’s negligence or failure to protect data from viruses, or any unintended
modification, destruction or disclosure.
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(ili)  To the extent Contractor resells commercial hardware or software it purchased from a
third party, Contractor will, to the extent it is legally able to do so, pass through any such
third party warranties to the State and will reasonably cooperate in enforcing them. Such
warranty pass-through will not relieve the Contractor from Contractor’s warranty
obligations set forth herein.

5. PROFESSIONAL LIABILITY AND CYBER LIABILITY INSURANCE COVERAGE

In addition to the insurance required in Attachment C to this Contract, before commencing work
on this Contract and throughout the term of this Contract, Contractor agrees to procure and
maintain (a) Technology Professional Liability insurance for any and all services performed under
this Contract, with minimum third party coverage of $1,000,000.00per claim, $2,000,000.00
aggregate. To the extent Contractor has access to, processes, handles, collects, transmits, stores or
otherwise deals with State Data, Contractor shall maintain first party Breach Notification Coverage
of not less than $1,000,000.00.

Before commencing work on this Contract the Contractor must provide certificates of insurance
to show that the foregoing minimum coverages are in effect.

With respect to the first party Breach Notification Coverage, Contractor shall name the State of
Vermont and its officers and employees as additional insureds for liability arising out of this
Contract.

6. REMEDIES FOR DEFAULT. Inthe event either party is in default under this Contract, the non-
defaulting party may, at its option, pursue any or all of the remedies available to it under this
Contract, including termination for cause, and at law or in equity.

7. TERMINATION

7.1  Contractor shall reasonably cooperate with other parties in connection with all services to
be delivered under this Contract, including without limitation any successor provider to whom
State Data, State Intellectual Property or other State information and materials are to be transferred
in connection with termination. Contractor shall assist the State in exporting and extracting any
and all State data, in a format usable without the use of the Services and as agreed to by State, at
no additional cost. Any transition services requested by State involving additional knowledge
transfer and support may be subject to a contract amendment for a fixed fee or at rates to be
mutually agreed upon by the parties.

If the State determines in its sole discretion that a documented transition plan is necessary, then no
later than sixty (60) days prior to termination, Contractor and the State shall mutually prepare a
Transition Plan identifying transition services to be provided.

7.2 Return of Property. Upon termination of this Contract for any reason whatsoever,
Contractor shall immediately deliver to State all State Intellectual Property and State Data
(including without limitation any Deliverables for which State has made payment in whole or in
part), that are in the possession or under the control of Contractor in whatever stage of development
and form of recordation such State property is expressed or embodied at that time.
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8. DESTRUCTION OF STATE DATA. Atany time during the term of this Contract within thirty
days of (i) the State’s written request or (ii) termination or expiration of this Contract for any
reason, Contractor shall securely dispose of all copies, whether in written, electronic or other form
or media, of State Data according to National Institute of Standards and Technology (NIST)
approved methods, and certify in writing to the State that such State Data has been disposed of
securely. Further, upon the relocation of State Data, Contractor shall securely dispose of such
copies from the former data location according to National Institute of Standards and Technology
(NIST) approved methods and certify in writing to the State that such State Data has been disposed
of securely. Contractor shall comply with all reasonable directions provided by the State with
respect to the disposal of State Data.

9. IRS TERMS IF FEDERAL TAX INFORMATION WILL BE PROCESSED OR STORED
(Per IRS Publication 1075)

To the extent Contractor’s performance under this Contract involves the processing or storage of
Federal tax information, then, pursuant to IRS Publication 1075, the following provisions shall
apply in addition to any other security standard or requirements set forth in this Contract:

A. PERFORMANCE

In performance of this Contract, the Contractor agrees to comply with and assume responsibility
for compliance by its employees with the following requirements:

1. All work will be done under the supervision of the Contractor or the Contractor's
employees.

2. The Contractor and the Contractor’s employees with access to or who use Federal tax
information must meet the background check requirements defined in IRS Publication
1075.

3. Any return or return information made available in any format shall be used only for the
purpose of carrying out the provisions of this Contract. Information contained in such
material will be treated as confidential and will not be divulged or made known in any
manner to any person except as may be necessary in the performance of this Contract.
Disclosure to anyone other than an officer or employee of the Contractor will be prohibited.

4. All returns and return information will be accounted for upon receipt and properly stored
before, during, and after processing. In addition, all related output will be given the same
level of protection as required for the source material.

5. The Contractor certifies that the data processed during the performance of this Contract
will be completely purged from all data storage components of his or her computer facility,
and no output will be retained by the Contractor at the time the work is completed. If
immediate purging of all data storage components is not possible, the Contractor certifies
that any IRS data remaining in any storage component will be safeguarded to prevent
unauthorized disclosures.

6. Any spoilage or any intermediate hard copy printout that may result during the processing
of IRS data will be given to the State or his or her designee. When this is not possible, the
Contractor will be responsible for the destruction of the spoilage or any intermediate hard
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copy printouts, and will provide the State or its designee with a statement containing the
date of destruction, description of material destroyed, and the method used.

7. All computer systems processing, storing, or transmitting Federal tax information must
meet the requirements defined in IRS Publication 1075. To meet functional and assurance
requirements, the security features of the environment must provide for the managerial,
operational, and technical controls. All security features must be available and activated to
protect against unauthorized use of and access to Federal tax information.

8. No work involving Federal tax information furnished under this Contract will be
subcontracted without prior written approval of the IRS.

9. The Contractor will maintain a list of employees authorized access. Such list will be
provided to the State and, upon request, to the IRS reviewing office.

10. The State will have the right to void the Contract if the Contractor fails to provide the
safeguards described above.

B. CRIMINAL/CIVIL SANCTIONS:

1. Each officer or employee of any person to whom returns or return information is or may
be disclosed will be notified in writing by such person that returns or return information
disclosed to such officer or employee can be used only for a purpose and to the extent
authorized herein, and that further disclosure of any such returns or return information for
a purpose or to an extent unauthorized herein constitutes a felony punishable upon
conviction by a fine of as much as $5,000 or imprisonment for as long as 5 years, or both,
together with the costs of prosecution. Such person shall also notify each such officer and
employee that any such unauthorized further disclosure of returns or return information
may also result in an award of civil damages against the officer or employee in an amount
not less than $1,000 with respect to each instance of unauthorized disclosure. These
penalties are prescribed by IRC sections 7213 and 7431 and set forth at 26 CFR
301.6103(n)-1.

2. Each officer or employee of any person to whom returns or return information is or may
be disclosed shall be notified in writing by such person that any return or return information
made available in any format shall be used only for the purpose of carrying out the
provisions of this Contract. Information contained in such material shall be treated as
confidential and shall not be divulged or made known in any manner to any person except
as may be necessary in the performance of the Contract. Inspection by or disclosure to
anyone without an official need to know constitutes a criminal misdemeanor punishable
upon conviction by a fine of as much as $1,000 or imprisonment for as long as 1 year, or
both, together with the costs of prosecution. Such person shall also notify each such officer
and employee that any such unauthorized inspection or disclosure of returns or return
information may also result in an award of civil damages against the officer or employee
in an amount equal to the sum of the greater of $1,000 for each act of unauthorized
inspection or disclosure with respect to which such defendant is found liable or the sum of
the actual damages sustained by the plaintiff as a result of such unauthorized inspection or
disclosure plus in the case of a willful inspection or disclosure which is the result of gross
negligence, punitive damages, plus the costs of the action. These penalties are prescribed
by IRC section 7213A and 7431, and set forth at 26 CFR 301.6103(n)-1.
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3. Additionally, it is incumbent upon the Contractor to inform its officers and employees of
the penalties for improper disclosure imposed by the Privacy Act of 1974, 5 U.S.C. 552a.
Specifically, 5 U.S.C. 552a(i)(1), which is made applicable to contractors by 5 U.S.C.
552a(m)(1), provides that any officer or employee of a contractor, who by virtue of his/her
employment or official position, has possession of or access to State records which contain
individually identifiable information, the disclosure of which is prohibited by the Privacy
Act or regulations established thereunder, and who knowing that disclosure of the specific
material is prohibited, willfully discloses the material in any manner to any person or
agency not entitled to receive it, shall be guilty of a misdemeanor and fined not more than
$5,000.

4. Prior to Contractor having access to Federal tax information, Contractor shall certify that
each Contractor employee or other individual with access to or who use Federal tax
information on Contractor’s behalf pursuant to this Contract understands the State’s
security policy and procedures for safeguarding Federal tax information. Contractor’s
authorization to access Federal tax information hereunder shall be contingent upon annual
recertification. The initial certification and recertification must be documented and placed
in the State's files for review. As part of the certification, and at least annually afterwards,
Contractor will be advised of the provisions of IRCs 7431, 7213, and 7213A (see IRS
Publication 1075 Exhibit 4, Sanctions for Unauthorized Disclosure, and Exhibit 5, Civil
Damages for Unauthorized Disclosure). The training provided before the initial
certification and annually thereafter must also cover the incident response policy and
procedure for reporting unauthorized disclosures and data breaches (See Publication 1075,
Section 10). For both the initial certification and the annual certification, the Contractor
must sign a confidentiality statement certifying its understanding of the security
requirements.

C. INSPECTION:

The IRS and the State, with 24 hours’ notice, shall have the right to send its officers, employees,
and inspectors into the offices and plants of the Contractor for inspection of the facilities and
operations provided for the performance of any work under this Contract. for compliance with the
requirements defined in IRS Publication 1075. The IRS’s right of inspection shall include the use
of manual and/or automated scanning tools to perform compliance and vulnerability assessments
of information technology assets that access, store, process or transmit Federal tax information.
On the basis of such inspection, corrective actions may be required in cases where the Contractor
is found to be noncompliant with Contract safeguards.

10. SOV Cybersecurity Standard 19-01

All products and service provided to or for the use of the State under this Contract shall be in
compliance with State of Vermont Cybersecurity Standard 19-01, which Contractor acknowledges
has been provided to it, and is available on-line at the following URL.:

https://digitalservices.vermont.gov/cybersecurity/cybersecurity-standards-and-directives

11.  No effect of Click-Through or Other Additional Terms and Conditions. Where the State
is required to click-through or otherwise accept or made subject to any electronic terms and
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conditions to use or access any product or service purchased hereunder, such terms and conditions
are not binding and shall have no force or effect as to the product or service, this Agreement, or
the applicable order for the product or service. Further, any terms and conditions of a Party’s
invoice, acknowledgment, confirmation, or similar documents, shall not apply to any order under
this Agreement, or to this Agreement, and any such terms and conditions on any such document
are objected to without need of further notice or objection.
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