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Online Application Form

• Create Account! 

• You can save and revisit at any time, before 
submitting.

• You cannot skip required questions while working on 
the draft, but you can always go back and change your 
answers.

• Submissions will be emailed to the email provided on 
the application and to BGS.MERP@vermont.gov.

• Note the character limit on the narrative questions.

• Any question with a * is a required question and must 
be answered to move on.
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• To create an account, that will allow you to save your application 
and come back to, scroll to the bottom of the page and click ‘Save’.

• This can be done at any point during your application, on any page
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• Click on the option you’d like to sign up by, fill in your information, 
and then hit ‘Save Submission’. 

• You’ll then get a message that your submission has been saved. 

• You should now receive two emails, one to verify your account and 
another with a link to continue your application at anytime.
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• As mentioned above, you can resume your application sent to your 
email, see top image.

• You can also resume it by logging into Jotform and under clicking on 
‘My Drafts’ and selecting ‘Continue Filling’ on the right side. 

• You also have the option to discard your draft, if you’d like to start over.

• NOTE: Once you have submitted your application, you CANNOT 
go back to edit it.
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• The following slides will help guide you through filling out your 
application.

• It is recommended you’d go through this PowerPoint before filling out 
your application, to make sure you have all the necessary information to 
fill it out.

• You can use the below link to open the application.

• https://form.jotform.com/240564173989166
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1. Select your municipal’s designation.

• If yours is not listed, select ‘Other’ and 
fill it in.

• 2. Type in your municipality’s name.

• Please do NOT include the designation. 
Example, Rutland City and Rutland 
Town, will both put Rutland.

• 3. Type in the first and last name of the 
representative filling out the application. 

• This can be an RPC or town staff. 
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• 4. Type in the position of the 
representative filling out the application. 
If the person is part of a RPC staff, 
please note so.

• 5. Type in the email address for the 
representative. 

• This is the email address that the 
completed application will be set to, 
once you submit. 

• 6. Type in the phone number for the 
representative. 
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• 7. Select your Regional Planning Commission 
(RPC).

• 8. Fill in the municipality’s mailing address.

• Since the mailing address should be within the 
State of Vermont, the State fill box has been 
removed.

• Select ‘Next’ to continue to Section 2.
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• 9. If you are requesting funds, other than 
construction costs, select from the list. You 
can select all that apply.

• If you have an expense, you are requesting 
funds for, but don’t see it listed, select 
‘Other’ and type it in. 
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• 10. If you need assistance but not in the above described, select RPC or BGS.

• If you need assistance, but don’t see it listed, select ‘Other’ and type it in.

• If you select, ‘Won’t need any assistance,' a follow-up question will appear.

• 10.1. Fill in the name of the person on your staff who will oversee administering any 
awarded funds.

• Select ‘Next’ to continue to Section 3. 
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• 11. Enter the name of 
the building you are 
applying for.

• If possible, try to match 
the name you 
submitted in your 
assessment 
application.

• 11.1 Enter the physical 
address of the building 
you are requesting 
funds for. 
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• 11.2. Enter amounts you will spend on each row. 

• The amounts will automatically total in “Total budget”. 

• A 10% contingency is automatically added to your “Total Project 
Budget” generating a new project total budget. This will pad your 
project budget to cover uncertain or unexpected circumstances. 

• NOTE: All ‘Building Budget Breakdown’ totals will populate on the 
‘Project Budget Breakdown’ table in section 4 for how many buildings 
you are requesting funds for. 



• 11.3. enter the 
Scope of Work for 
this building. This is 
to let BGS know how 
you intend to spend 
the funds from the 
table above.

• NOTE: 300 word limit.

• 11.4 select all that 
applies to this 
building. 

• If ‘Other’ is selected 
type it in.

• 11.5. if you have 
more buildings to 
request funds for 
click ‘Yes’ and it will 
bring you to a new 
building page, if you 
have no other 
buildings click ‘No’ 
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• If you are applying for funds for more than 
one building and make it through the 
section 3.1, use the previous three slides to 
assist you.

• If you have entered all buildings, you are 
requesting funds for, hit ‘Next’ to Section 4. 
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• 16. This table will auto-

populate from each of your 

building budget 

breakdowns.

• For ‘Total Project Budget’ 

this will auto total from the 

above table. 

• Note: If your total on  this 

page does not match the 

one on Section 2 ‘How 

much are you applying for’ 

you will be prompted to 

return to section 2. 
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• 17. Here is where you upload your MERP 

assessment report and any other documents you 

think BGS might need. 
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• 18., This is to allow you 
to include anything else 
that you think would be 
beneficial for BGS to 
know, that wasn’t 
included elsewhere in 
your application. 

• NOTE: Section 6 (next 
section) is the LAST 
section before submitting. 

• 19., If one of your buildings was red tagged 

after your energy assessment was performed 

as a result of the 2024 flooding click yes, by 

clicking yes, another narrative section will 

appear. 

If none of your buildings 

were red tagged, click 

no to continue to the 

next section of the 

application.
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• 20., This is where a municipality can request a financial hardship. 
This is only for municipalities that do not have the funds to cover the 
project in advance or reimbursement.

• 21., This is where a municipality can select which type of 
administrative staff that municipality has.
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• 22., This is where a municipality can tell BGS if they have been awarded 

“within the last 5 years” an energy efficiency grant. *this does not include 

the MERP Mini-Grant.

• 23., This is where a municipality can tell BGS how far their municipality is 

to the closest largest Vermont municipality, a municipality that is over 
7,000 in population. 



• 24., This is where a municipality can tell BGS the population of their 

municipality.

• ‘Return to Section’ this is where you can return to any section of this 

application to review. 
• To finish your application, you must agree to the following 

acknowledgements.

• These are similar acknowledgements that you would have seen when 

filling out the Assessment application.

• All 3 acknowledgments are required. 

NOTE: If you did not create an account, you can not save and return later to 

finish the application. Once you submit this application you cannot edit or get 

it back. 

BGS Municipal 

Energy 

Resilience

Implementation 

Application Form 

Demonstration

Filling out the 
Application 

Section 6 - 
Acknowledgements



Implementation 

Application Form 

Demonstration

Filling out the 
Application 

Submitting 

Application

BGS Municipal 
Energy 
Resilience

• Section 6 Acknowledgements is the last section. 

• If you have sections you’d like to return to, see Section 5.

• Once agreeing to all three acknowledgements you have 3 options

• Print your completed application: this would be for cases where you 
must get the application approved by the town before submitting.

• Save your application to come back to.

• When you are ready, hit the submit button to submit your application.

• NOTE: Once you hit submit, you can no longer edit your 
application.
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• Once you have hit the submit button, you will see the image below.

• A copy of your submission will be emailed to you with your responses. 

• If you have any questions about your application, reach out to your RPC, 
or email us at bgs.merp@vermont.gov 

https://bgs.vermont.gov/sites/bgs/files/documents/RPC%20Contact%20for%20MERP.pdf
mailto:bgs.merp@vermont.gov
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