STATE OF VERMONT STANDARD SHORT FORM FOR ELIGIBLE SERVICES

Contract # ___________ 
Use of this Short Form is not authorized and the Standard State Contract Form must be used if any of the following apply: (i) the Contract Term is more than 12 months; (ii) the Maximum Amount is more than $24,999; (iii) the Scope of Work involves life safety, transport of persons, hazardous materials, construction, data usage or sharing, access to confidential information, services of licensed professionals, a Zero Dollar Contract, and/or a Financial Transaction Contract. 
1. Parties. This is a contract for services between the State of Vermont, ______________________ (hereafter called “State”), and _______________________, (hereafter called “Contractor”). It is the Contractor’s responsibility to contact the Vermont Department of Taxes to determine if, by law, the Contractor is required to have a Vermont Department of Taxes Business Account Number. 

2. Contract Term. The period of Contractor’s performance shall begin on _____________ and end on _______________. Either party may cancel this agreement by giving written notice at least thirty (30) days in advance.
3. Maximum Amount and Payment Provisions. In consideration of the services to be performed by Contractor, the State agrees to pay Contractor, in accordance with the payment provisions specified herein, a sum not to exceed $________.00. This maximum amount is not a guaranteed amount. Payment shall be contingent upon satisfactory performance by the Contractor. Payment terms shall be Net 30 days from an error-free invoice. Invoices must detail all work performed during the invoice period and the amount(s) payable therefore in accordance with the schedule for deliverables and/or rates for services set forth below. For any schedule for deliverables set forth herein, Contractor shall only submit invoices following State acceptance of the applicable deliverable or deliverable milestone.  
DELETE THESE INSTRUCTIONS AND DESCRIBE HERE how, when and under what circumstances the Contractor may submit invoices to the State, and to whom within the State invoices must be submitted.  As applicable, include the invoice schedule for delivered products, the rates for services performed (which could be fixed price, hourly, or otherwise), and additional reimbursements (if allowable, and require submission of receipts as applicable).  Do not include due dates for State payment to Contractor.  Rather, dates or schedules indicated here are to define either to deliverable deadlines (in which case State acceptance of the deliverable will trigger submission of an invoice) and/or specific dates or time periods after which the Contractor can submit an invoice.  
4. Scope of Work. The subject matter of this contract is___________________________.  Detailed services to be provided by the contractor are as follows:
DELETE THESE INSTRUCTIONS AND DESCRIBE HERE the work to be performed and/or the products to be delivered by the Contractor. Use clear, concise and complete statements to describe Contractor obligations. Do not use shorthand or outline format. A well written description should include the schedule for performance, identification of project deliverables, deliverable milestones, and standards by which the contractor’s performance will be measured and accepted by the State.  The deliverables and milestones should be used to inform the payment terms in Section 3 above.
5. Conflicts of Interest. 
5.1. Organizational Conflict of Interest (OCOI): An OCOI arises when the Contractor as a business entity has interests (for example, customers, partners, contracts) that could undermine, or reasonably be perceived to undermine, its faithful and unbiased performance of this Contract. 
5.2. Personal Conflict of Interest (PCOI):  A PCOI arises when an interest held by an agent or employee of the Contractor could undermine, or reasonably be perceived to undermine, the faithful and unbiased performance of this Contract. 
5.3. Requirements: Contractor shall not have PCOIs or OCOI’s with respect to this Contract nor with respect to any other contract(s) it may hold with the State.   In order to ensure that PCOIs and OCOI’s do not exist, the Contractor shall:
a. Conduct an internal review of its current affiliations and activities and employees and agents and identify actual, potential, or reasonably perceived PCOIs or OCOIs relative to this Contract.

b. Maintain effective oversight to verify compliance with PCOI and OCOI prohibitions.

c. Prevent PCOIs, including not assigning or allowing an employee to perform any role or task under this contract for which the Contractor has identified a PCOI.  

d. Inform employees and agents of their obligation to disclose PCOIs and to comply with the confidentiality provisions and any Non-Disclosure Agreement required by this Contract. 

e. Make an immediate and full disclosure, in writing, to the State Point of Contact for the Contract of any actual or potential PCOI or OCOI or the existence of any facts that may cause a reasonably prudent person to perceive a PCOI or OCOI with respect to this Contract.

5.4. Remedies:
a. In the event the State determines that a PCOI or OCOI exists, the State will discuss the matter with the Contractor to determine whether the PCOI or OCOI can be mitigated to the State’s satisfaction.

b. If the State does not deem mitigation practicable, the State may terminate all or a portion of the contract. for default or pursue such other remedies as may be permitted by law or this contract.

c. If a contractor fails to disclose facts pertaining to the existence of a potential or actual PCOI or misrepresents relevant information to the State, the State may terminate the contract for default or pursue such other remedies as may be permitted by law or this contract.

6. Sole Source Contract for Services. 
 This Contract results from a “sole source” procurement under State of Vermont Administrative Bulletin 3.5 process and Contractor hereby certifies that it is and will remain in compliance with the campaign contribution restrictions under 17 V.S.A. § 2950.
WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS CONTRACT. 

By the State of Vermont:




By the Contractor:
Date: 




 


Date: 




 
Signature: 






Signature: 




Name: 







Name: 






STANDARD STATE PROVISIONS - FOR ELIGIBLE CONTRACTS UNDER $25,000

January 29, 2024
1. Governing Law, Jurisdiction and Venue: This Agreement will be governed by the laws of the State of Vermont, without resort to conflict of laws principles. Any action or proceeding brought by the State or the Contractor in connection with this Agreement shall be brought in the Superior Court, Civil Division, Washington Unit. 
2. Independence: The Contractor will act in an independent capacity and not as officers or employees of the State.

3. Sovereign Immunity:  The State reserves all immunities, defenses, rights or actions arising out of the State’s sovereign status or under the Eleventh Amendment to the United States Constitution. No waiver of the State’s immunities, defenses, rights or actions shall be implied or otherwise deemed to exist by reason of the State’s entry into this Agreement. 
4. Insurance: Before commencing work on this Agreement the Contractor must provide certificates of insurance to show that the following minimum coverages are in effect. No warranty is made that the coverages and limits listed herein are adequate to cover and protect the interests of the Contractor for the Contractor’s operations. 

Workers Compensation: With respect to all operations performed, the Contractor shall carry workers’ compensation insurance in accordance with the laws of the State of Vermont. Vermont will accept an out-of-state employer's workers’ compensation coverage while operating in Vermont provided that the insurance carrier is licensed to write insurance in Vermont and an amendatory endorsement is added to the policy adding Vermont for coverage purposes. Otherwise, Contractor shall secure a Vermont workers’ compensation policy, if required by Vermont law.
General Liability and Property Damage: With respect to all operations performed under this Agreement, the Contractor shall carry general liability insurance. The policy shall be on an occurrence form and limits shall not be less than: $1,000,000 Per Occurrence, $1,000,000 General Aggregate, and  $1,000,000 Products/Completed Operations Aggregate. 

Contractor shall name the State of Vermont and its officers and employees as additional insureds for liability arising out of this Agreement. Coverage shall be primary and non-contributory with any other insurance and self-insurance.

Automotive Liability:  If motor vehicles will be or are used in connection with this Agreement, the Contractor shall carry automotive liability insurance. Limits of coverage shall not be less than: $500,000 combined single limit. 

5. Fair Employment Practices and Americans with Disabilities Act: Contractor agrees to comply with the requirement of Title 21V.S.A. Chapter 5, Subchapter 6, relating to fair employment practices, to the full extent applicable, and shall include this provision in all subcontracts for work performed in Vermont. Contractor shall also ensure, to the full extent required by the Americans with Disabilities Act of 1990, as amended, that qualified individuals with disabilities receive equitable access to the services, programs, and activities provided by the Contractor under this Agreement. Contractor further agrees to include this provision in all subcontracts. 

6. Taxes Due to the State: 

a. Contractor understands and acknowledges responsibility, if applicable, for compliance with State tax laws, including income tax withholding for employees performing services within the State, payment of use tax on property used within the State, corporate and/or personal income tax on income earned within the State. 

b. Contractor certifies under the pains and penalties of perjury that, as of the date the Agreement is signed, the Contractor is in good standing with respect to, or in full compliance with, a plan to pay any and all taxes due the State of Vermont. 

c. Contractor understands that final payment under this Agreement may be withheld if the Commissioner of Taxes determines that the Contractor is not in good standing with respect to or in full compliance with a plan to pay any and all taxes due to the State of Vermont. 

d. Contractor also understands the State may set off taxes (and related penalties, interest and fees) due to the State of Vermont, but only if the Contractor has failed to make an appeal within the time allowed by law, or an appeal has been taken and finally determined and the Contractor has no further legal recourse to contest the amounts due. 

7. Child Support: (Applicable if the Contractor is a natural person, not a corporation or partnership.) Contractor states that, as of the date the Agreement is signed, he/she: (a) is not under any obligation to pay child support; or (b) is under such an obligation and is in good standing with respect to that obligation; or (c) has agreed to a payment plan with the Vermont Office of Child Support Services and is in full compliance with that plan. Contractor makes this statement with regard to support owed to any and all children residing in Vermont. In addition, if the Contractor is a resident of Vermont, Contractor makes this statement with regard to support owed to any and all children residing in any other state or territory of the United States. 
8. Regulation of Hydrofluorocarbons: Contractor confirms that all products provided to or for the use of the State under this Agreement shall not contain hydrofluorocarbons, as prohibited under 10 V.S.A. § 586.
9. Certification Regarding Debarment: Contractor certifies under pains and penalties of perjury that, as of the date that this Agreement is signed, neither Contractor nor its principals (officers, directors, owners, or partners) are presently debarred, suspended, proposed for debarment, declared ineligible, or excluded from participation in Federal programs, or programs supported in whole or in part by Federal funds. Contractor further certifies under pains and penalties of perjury that, as of the date that this Agreement is signed, Contractor is not presently debarred, suspended, nor named on the State’s debarment list at: https://bgs.vermont.gov/purchasing-contracting/debarment.

10. Notwithstanding any contrary language anywhere, in no event shall the terms of this Agreement or any document furnished by the Contractor in connection with its performance under this Agreement obligate the State to (1) defend or indemnify the Contractor or any third party, or (2) otherwise be liable for the expenses or reimbursement, including attorneys’ fees, collection costs or other costs of the Contractor or any third party.

(End of Standard Provisions)
�Instruction for when to use Section 5: This language must be included in all sole source contracts, regardless of dollar amount. Otherwise, for contracts that result from an RFP or simplified bid, delete this language.
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