
Contract #45860 
Amendment #2 

Revision Date: 12/13/2023 

STATE OF VERMONT 
CONTRACT AMENDMENT 

It is hereby agreed by and between the State of Vermont, Department of Buildings and General 
Services, Office of Purchasing and Contracting (the "State") and Priority Express, Inc., with a 
principal place of business in Williston, VT (the "Contractor") that the contract between them 
originally dated as of July 1, 2023, Contract #45860, as amended to date, (the “Contract”) is hereby 
amended as follows: 

I. Exhibit A-1 – Price Schedule and Requirements. Exhibit A-1 is amended as follows:

Section 7, FPR-01 – “Forests, Parks, and Recreation – Parks Water Sampling” is hereby
deleted in its entirety and replaced with the requirements attached to this amendment.

Section 13, VCI-01 – “Vermont Correctional Industries – License Plates” is hereby deleted
in its entirety and replaced with the requirements attached to this amendment.

Taxes Due to the State.  Contractor certifies under the pains and penalties of perjury that, as of the 
date this contract amendment is signed, the Contractor is in good standing with respect to, or in 
full compliance with a plan to pay, any and all taxes due the State of Vermont. 

Child Support (Applicable to natural persons only; not applicable to corporations, partnerships or 
LLCs). Contractor is under no obligation to pay child support or is in good standing with respect 
to or in full compliance with a plan to pay any and all child support payable under a support order 
as of the date of this amendment. 

Certification Regarding Suspension or Debarment.  Contractor certifies under the pains and 
penalties of perjury that, as of the date this contract amendment is signed, neither Contractor nor 
Contractor’s principals (officers, directors, owners, or partners) are presently debarred, suspended, 
proposed for debarment, declared ineligible or excluded from participation in federal programs, or 
programs supported in whole or in part by federal funds.  
Contractor further certifies under pains and penalties of perjury that, as of the date this contract 
amendment is signed, Contractor is not presently debarred, suspended, nor named on the State’s 
debarment list at: http://bgs.vermont.gov/purchasing-contracting/debarment  

This document consists of 5 pages. Except as modified by this Amendment No. 2, all 
provisions of the Contract remain in full force and effect. 

[Remainder of Page Intentionally Left Blank] 
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Contract #45860 
Amendment #2 

Revision Date: 12/13/2023 

The signatures of the undersigned indicate that each has read and agrees to be bound by this 
Amendment to the Contract. 
 
 
STATE OF VERMONT   PRIORITY EXPRESS, INC. 
       
By: ________________________  By: ___________________________ 
 
Name: _____________________  Name: ________________________ 
 
Title: ______________________  Title: _________________________ 
 
Date: _______________________  Date: _________________________ 
 
 
 

Shannon.V.Smith
Commissioner Name

Shannon.V.Smith
Commissioner Title



EXHIBIT A-1 – Price Schedules and Requirements 

 
 

7. FPR-01 – Forests, Parks, and Recrea�on – Parks Water Sampling 

FPR-01 – FOREST, PARKS, AND RECREATION – PARKS WATER SAMPLING 
Pick up 
Day(s)  

Pick up Town Pick up Address SOV Designated Pickup Time 
 

Delivery 
Town 

Delivery 
Address 

SOV Designated Delivery 
Time 

WEEKLY FEE 

 
                       Route 1 
MON Alburgh 151 Coon Point Rd. 9am or later 

 
Continue to next pickup location $85.50 

Per week 
 MON St. Albans Bay 2714 Hathaway 

Point Rd. 
9am or later Continue to next pickup location 

MON Enosburg 460 Marsh Farm Rd. 9am or later Colchester 359 S. Park 
Dr. 

By 2:30pm 

                      
                       Route 2 
MON Groton 18 Ricker Pond 

Campground Rd. 
10am Continue to next pickup location $149.40 

Per week 
MON Waterbury 

Center 
177 Reservoir Rd.  11:30am Williston Endyne Lab 

160 James 
Brown Dr. #F 

By 2:30pm 

                     
                       Route 3 
MON Ferrisburgh 822  Bay SP 

787 Kingsland Bay 
State Park Rd. 

10:35am Williston Endyne Lab 
160 James 
Brown Dr. #F 

By 2:30pm $35.00 
Per week 

Route 3 is a stop-gap route to provide pick up of the sample from this location beginning in May prior to pick up starting for the Department of Environmental 
Conservation’s Lake Water Testing (DEC-01) route. At that time the DEC-01 route will take over for pick up at this location.  
 

 

7.1. The Department of Forests, Parks, & Recreation (FPR) uses courier services to deliver water samples to the Vermont Department of Health lab in 
Colchester and Endyne lab in Williston during the Spring-Fall seasons. 

7.2. Samples shall be picked up directly from the parks no earlier than 9am and delivered to the VDH lab by 2:30pm.  
7.3. A park staff member shall be present to hand off the samples and sign the custody form. 
7.4. Samples must be kept cold in a cooler during transport but cannot be allowed to freeze, one or two ice packs is sufficient. A 15-20 quart cooler is 

approximately the size required to hold the samples and ice.  



EXHIBIT A-1 – Price Schedules and Requirements 

 
7.5. Sample containers shall be kept in plastic bags to prevent the sample’s forms (wrapped around the container) from getting wet during transport. 

The State shall provide plastic bags at the pickup locations. 
7.6. Schedule: 

7.6.1. State Park water sampling shall occur from approximately May through August/September. Exact start and end dates for the courier routes on 
this sampling program will vary and shall be discussed on an annual basis with the Department.   

7.7. State Park Sample Locations 
7.7.1.   Route 1 – Monday pickup (Tuesday if Monday was a state holiday) deliver to VDH Lab in Colchester by 2:30pm 

7.7.1.1. Alburgh Dunes – 3 samples, located in full-size refrigerator in the garage. 
7.7.1.2. Burton Island – samples for Burton Island are delivered via ferry to Kill Kare State Park and will be picked up from there.  
7.7.1.3. Kill Kare – 2 samples (one from Burton Island), located in mini-fridge at the contact station. Additional sample(s) may need delivery 

once a month and will be located with the other samples that are ready for transport to the lab. 
7.7.1.4. Lake Carmi – 3 samples, located in mini-fridge at the contact station. An additional sample may need delivery once a month and 

will be located with the other samples that are ready for transport to the lab. 
7.7.2.   Route 2 – Monday pickup (Tuesday if Monday was a state holiday) deliver to Endyne lab in Williston by 2:30pm. 

7.7.2.1. Waterbury Center State Park – 5 samples (Brighton, Crystal Lake, Maidstone, Elmore, and Waterbury), located in mini-fridge at the 
Waterbury Center contact station. 

7.7.2.2. Ricker Pond State Park – 3 samples (Ricker Pond, Boulder Beach, and Stillwater), located in mini-fridge at Ricker Pond contact 
station. 

7.7.3.   Route 3 – Monday pickup (Tuesday if Monday was a state holiday) deliver to Endyne lab in Williston by 2:30pm. 
7.7.3.1. Kingsland Bay State Park  
7.7.3.2. Route 3 is a stop-gap route to provide pick up of the sample from this location beginning in May prior to pick up starting for the 

Department of Environmental Conservation’s Lake Water Testing (DEC-01) route. At that time the DEC-01 route will take over for 
pick up at this location.  

7.7.3.3. Point of Contact – Kayla Fitchette, (802) 636-7197, kayla.fitchette@vermont.gov 
 

[Continued on next page] 
 

 

 

 

 



EXHIBIT A-1 – Price Schedules and Requirements 

13. VCI-01 – Vermont Correc�onal Industries – License Plates

13.1. Vermont Correctional Industries (VCI) requires courier services to deliver license plates from their facility to DMV offices throughout the State. 
13.2. Service requests occur on an as needed basis. 
13.3. Average courier request may consist of delivering 18 boxes - ~550 total lbs. Occasional requests may occur for twice that volume: 36 boxes - 

~1,100 total lbs. 
13.4. Pickup and delivery must occur during open State office hours: 7:45am – 4:30pm, Monday -Friday. No pickup or delivery on State holidays or 

weekends. 
13.5. Maximum 3-day delivery speed is required. 
13.6. Service requests with a total weight greater than 50 pounds will be assessed the per mile overweight fee in addition to the per occurrence fee. 
13.7. Point of Contact – Greg Young, (802) 505-0230, gregory.young@vermont.gov 

VCI-01 – VERMONT CORRECTIONAL INDUSTRIES – LICENSE PLATES 
Pick up Day(s) Pick up Town Pick up 

Address 
SOV Desired Pickup Time Delivery Town Delivery 

Address 
SOV Desired Delivery 
Time 

FEE 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Burlington 4 Market St. During business hours 
7:45am to 4:30pm 

$39.95 
Per occurrence + $0.06 
per lb overweight fee 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Rutland 101 State Pl. During business hours 
7:45am to 4:30pm 

$39.95 
Per occurrence + $0.06 
per lb overweight fee 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Montpelier 120 State St. During business hours 
7:45am to 4:30pm 

$39.95 
Per occurrence + $0.06 
per lb overweight fee 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Newport 100 Main St. During business hours 
7:45am to 4:30pm 

$39.95 
Per occurrence + $0.06 
per lb overweight fee 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Springfield 100 Mineral 
St. 

During business hours 
7:45am to 4:30pm 

$39.95 
Per occurrence + $0.06 
per lb overweight fee 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Bennington 120 Depot St. During business hours 
7:45am to 4:30pm 

$39.95 
Per occurrence + $0.06 
per lb overweight fee 

mailto:gregory.young@vermont.gov


Contract #45860 
Amendment #1 

Revision Date: 07/28/2022 

STATE OF VERMONT 
CONTRACT AMENDMENT 

 
It is hereby agreed by and between the State of Vermont, Department of Buildings and General 
Services, Office of Purchasing and Contracting (the "State") and Priority Express, Inc., with a 
principal place of business in Williston, VT (the "Contractor") that the contract between them 
originally dated as of July 1, 2023, Contract #45860, as amended to date, (the “Contract”) is hereby 
amended as follows: 

 
I. Exhibit A-1 – Price Schedule and Requirements. Exhibit A-1 is amended as follows: 

 
VDH-02 – “Vermont Department of Health District Health Office Samples” is hereby 
deleted in its entirety and replaced with the requirements attached to this amendment. 
 

 
Taxes Due to the State.  Contractor certifies under the pains and penalties of perjury that, as of the 
date this contract amendment is signed, the Contractor is in good standing with respect to, or in 
full compliance with a plan to pay, any and all taxes due the State of Vermont. 

 
Child Support (Applicable to natural persons only; not applicable to corporations, partnerships or 
LLCs). Contractor is under no obligation to pay child support or is in good standing with respect 
to or in full compliance with a plan to pay any and all child support payable under a support order 
as of the date of this amendment. 

 
Certification Regarding Suspension or Debarment.  Contractor certifies under the pains and 
penalties of perjury that, as of the date this contract amendment is signed, neither Contractor nor 
Contractor’s principals (officers, directors, owners, or partners) are presently debarred, suspended, 
proposed for debarment, declared ineligible or excluded from participation in federal programs, or 
programs supported in whole or in part by federal funds.  
Contractor further certifies under pains and penalties of perjury that, as of the date this contract 
amendment is signed, Contractor is not presently debarred, suspended, nor named on the State’s 
debarment list at: http://bgs.vermont.gov/purchasing-contracting/debarment  
 
 
This document consists of 2 pages. Except as modified by this Amendment No. 1, all provisions 
of the Contract remain in full force and effect. 
 
 
 
 

[Remainder of Page Intentionally Left Blank] 
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Contract #45860 
Amendment #1 

Revision Date: 07/28/2022 

The signatures of the undersigned indicate that each has read and agrees to be bound by this 
Amendment to the Contract. 
 
 
STATE OF VERMONT   PRIORITY EXPRESS, INC. 
       
By: ________________________  By: ___________________________ 
 
Name: _____________________  Name: ________________________ 
 
Title: ______________________  Title: _________________________ 
 
Date: _______________________  Date: _________________________ 
 
 
 

Shannon.V.Smith
Commissioner Name

Shannon.V.Smith
Commissioner Title



  
2. VDH-02 – Vermont Department of Health – District Health Office Samples 

VDH-02 – VERMONT DEPARTMENT OF HEALTH – DISTRICT HEALTH OFFICE SAMPLES 
Pick up 
Day(s)  

Pick up Town Pick up Address SOV Designated Pickup 
Time 
 

Delivery Town Delivery 
Address 

SOV Designated Delivery 
Time 

WEEKLY FEE 

MON-THU Barre 5 Perry St. 
Suite 250 

After 12pm 
 

Continue to next pickup location $2,471.84 
Per week 

MON-THU Bennington 324 Main St. 
Suite 2 

After 12:30pm Continue to next pickup location 

MON-THU Brattleboro 232 Main St. 
Suite 2 

After 11:30am Continue to next pickup location 

MON-THU Middlebury 156 S. Village 
Green 
Suite 102 
 

After 2:30pm Continue to next pickup location 

MON-THU Morrisville 63 Professional Dr. 
Suite 1 

After 2pm Continue to next pickup location 

MON-THU Newport 100 Main St. 
Suite 220 

After 12pm Continue to next pickup location 

MON-THU Rutland 300 Asa Bloomer 
State Office Bldng 
88 Merchants Row 

After 1:30pm Continue to next pickup location 

MON-THU Springfield 100 Mineral St. 
Suite 104 

After 1pm Continue to next pickup location 

MON-THU St. Albans 27 Federal St. 
Suite 201 

After 12pm Continue to next pickup location 

MON-THU St. Johnsbury 107 Eastern Ave. 
Suite 9 

After 1pm Continue to next pickup location 

MON-THU White River 
Junction 

118 Prospect St. 
Suite 300 

After 2pm Continue to next pickup location 

 

Samples for VDH are picked up from the 11 district health offices and delivered to 
the VDH Lab in Colchester by 9am the next day 

Colchester VDH Lab 
359 South 
Park Dr. 

By 9am next day  
 
 

 

Samples for the Department of Environmental Conservation water testing program 
shall be delivered to the Vermont Agricultural Environmental Lab by 3pm the next 
day 

Randolph 
Center 

VAEL 
163 Admin Dr. 

By 3pm next day $79.00  
Per occurrence 

 

As-needed service for delivery of Department of Environmental Conservation 
samples to the Vermont Agricultural and Environmental Lab 

Randolph 
Center 

VAEL 
163 Admin Dr. 

TBD $1.95  
Per Mile 

 



  
2.1. The Vermont Department of Health (VDH requires regular weekly pickup of samples from eleven (11) local Department of Health offices 

throughout the state for delivery to the VDH laboratory in Colchester. Samples for the Department of Environmental Conserva�on (DEC) water 
tes�ng program will be picked at the same �me for delivery to the Vermont Agricultural and Environmental Lab. 

2.1.1.  DEC shall be invoiced directly for services performed for their department under this route. 
2.1.1.1. Contractor shall submit and upload detailed invoices to htps://anronline.vermont.gov/home.  Invoices and deliverables must 

include the contract number and an itemized descrip�on of completed deliverable(s) achieved during the invoice period. 
2.2. Schedule: 

2.2.1.  VDH samples – The regular schedule for this service shall occur with pick up on Monday, Tuesday, Wednesday and Thursday at or a�er the 
designated pickup �me. 

2.2.2. DEC sample – The regular schedule for this service shall occur with pickup on Monday.  This is a seasonal service requirement and the exact 
start and end dates shall be discussed on an annual basis with the Department. As-needed pickup may be requested on other days of the 
week and will be communicated to the Contractor at least one business day before.  

2.3. Delivery: 
2.3.1. VDH Samples - Samples for VDH shall be delivered to the VDH Lab in Colchester by 9am the next day 
2.3.2. DEC Samples – Samples for DEC shall be delivered to VAEL in Randolph Center by 3pm the next day 

2.4. Samples may include, but not be limited to, water samples and up to Category A infec�ous substances. 
2.5. Contractor shall count the number of samples at each pickup loca�on and transmit the data via email to VDH and DEC staff. Sample counts may 

be sent daily or once per week.  
2.6. Samples shall be segregated using mesh bags or other means based on pickup loca�on. 
2.7. Samples shall be refrigerated in coolers provided by the contractor during transporta�on.  
2.8. Samples shall be refrigerated overnight at the Contractor’s facility. The temperature of samples shall be monitored during overnight refrigera�on 

with the data made available to VDH or DEC staff upon request. 
2.9. Contractor shall maintain chain-of-custody on samples that may be considered evidence in legal proceedings with documenta�on / tracking of 

sample pickup, transit �me, and delivery. 
2.10. Point of Contact – Gina Neidig, (802) 338-4764, gina.neidig@vermont.gov 

 

https://anronline.vermont.gov/home


Contractor:  Priority Express, Inc. 
Contract #: 45860 

Revised: April 19, 2023 
Page 1 of 7 

STANDARD CONTRACT 

1. Parties. This is a contract between the State of Vermont, Department of Buildings and General Services
(hereinafter called “State”), and Priority Express, Inc., with a principal place of business in Williston, VT,
(hereinafter called “Contractor”). Contractor’s form of business organization is a corporation. It is
Contractor’s responsibility to contact the Vermont Department of Taxes to determine if, by law, Contractor
is required to have a Vermont Department of Taxes Business Account Number.

2. Subject Matter. The subject matter of this contract is generally on the subject of courier services.
Detailed requirements to be provided by Contractor are described in Attachment A.

3. Maximum Amount. In consideration of the commodities to be provided by Contractor, the State agrees
to pay Contractor, in accordance with the payment provisions specified in Attachment B, a sum not to
exceed $300,000.00.

4. Contract Term. The period of Contractor’s performance shall begin on July 1, 2023 and end on June 30,
2025, with an option to renew for two twelve-month terms upon mutual agreement of both parties.

5. Prior Approvals.  This Contract shall not be binding unless and until all requisite prior approvals have
been obtained in accordance with current State law, bulletins, and interpretations.

6. Amendment.  No changes, modifications, or amendments in the terms and conditions of this contract
shall be effective unless reduced to writing, numbered and signed by the duly authorized representative of
the State and Contractor.

7. Termination/Cancellation/Rejection.  The State specifically reserves the right upon written notice to
immediately terminate the contract or any portion thereof at no additional cost to the State, providing, in
the opinion of its Commissioner of Buildings and General Services, the products supplied by Contractor
are not satisfactory or are not consistent with the terms of this Contract.  The State also specifically reserves
the right upon written notice, and at no additional cost to the State, to immediately terminate the contract
for convenience and/or to immediately reject or cancel any order for convenience at any time prior to
shipping notification.

8. Attachments.  This contract consists of 29 pages including the following attachments which are
incorporated herein:

Attachment A - Statement of Work 
Attachment B - Payment Provisions 
Attachment C – “Standard State Provisions for Contracts and Grants” a preprinted form (revision 

date 12/15/2017) 
Exhibit A-1 – Price Schedule and Requirements 
Attachment D – AHS Confidentiality Agreement 
Attachment E – AHS Access to Information 
Attachment F – AHS Customary Contract Provisions 
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Contractor:  Priority Express, Inc. 
Contract #: 45860 

Revised: April 19, 2023 
Page 2 of 7 

9. Order of Precedence.  Any ambiguity, conflict or inconsistency between the documents comprising this
contract shall be resolved according to the following order of precedence:

(1) Standard Contract
(2) Attachment C (Standard Contract Provisions for Contracts and Grants)
(3) Attachment A
(4) Attachment B
(5) Exhibit A-1
(6) Attachment D
(7) Attachment E
(8) Attachment F

WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS CONTRACT 

By the State of Vermont: By the Contractor: 

Date:   Date:   

Signature:  Signature: 

Name:   Name:   

Title:   Title:   

2 of 29

Shannon.V.Smith
Commissioner Name

Shannon.V.Smith
Commissioner Title



Contractor:  Priority Express, Inc. 
Contract #: 45860 

Revised: April 19, 2023 
Page 3 of 7 

ATTACHMENT A – STATEMENT OF WORK 

The Contractor shall provide:  

1. Courier Services in accordance with the rates and requirements shown in Exhibit A-1 Price 
Schedule and Requirements.

2. The confidential nature of transported documents for the Agency of Human Services or other 
agencies shall require the Contractor to be in compliance with the confidentiality policies of the 
specific Agency, including the submission of confidentiality agreements if required.

3. PERFORMANCE MEASURES:
a. Pickup within +30 minutes of pickup schedule. Customers must be notified by the 

contractor at least 15 minutes in advance of any delay in making the scheduled pickup. 
Failure by the contractor to provide this advance notice will be viewed as an additional 
missed appointment.

b. The acceptable quality level for on-time pickups will be 99%. The customer will report 
any pickups that do not meet the Contractor’s promised pickup time to the state contract 
manager. Contractor pickup performance may be reviewed in period meetings between 
the State of Vermont and the contractor.

c. The Contractor shall successfully complete scheduled pickup and delivery times as 
established in the contract or be subject to performance-based outcomes as follows:

i. Failure to meet the 99% performance standard will result in holdbacks being 
taken from the applicable monthly invoice.

ii. Delivery performance measures and invoice reduction for non-compliance:

95-98% Compliance = Reduction of 3%
90-94% Compliance = Reduction of 5%

Failure by the Contractor to complete their service on time (within the above-
specified thresholds) in two consecutive quarters shall result in a contract review 
with potential consequences up to and including termination of the contract. 

iii. Temperature control performance measure:

Failure to maintain the required sample transport temperature which results in
rejection of the sample for testing shall result in a 50% reduction in the invoice
amount for that scheduled route or on-demand pickup, including next day
delivery of samples.

4. WARRANTY: Each product purchased hereunder shall include a manufacturer’s written
warranty, which must be based on commercial use, and extend for a minimum term of one (1)
year from the date a Product is available for use by the purchaser, or such longer period as set
forth in the written warranty.

5. REPORTING REQUIREMENTS: Contractor will be required to submit quarterly product
sales report to the Purchasing Agent pursuant to the schedule below detailing the purchasing of
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Contractor:  Priority Express, Inc. 
Contract #: 45860 

Revised: April 19, 2023 
Page 4 of 7 

all items under this Contractor. Contractor’s reporting shall state "no activity" for any month in 
which there is no activity during a quarterly reporting period. 

a. The reports shall be an excel spreadsheet transmitted electronically to the Purchasing Agent.

b. Reports are due for each quarter as follows:

Reporting Period Report Due 
January 1 to March 31 April 30 

April 1 to June 30 July 31 

July 1 to September 30 October 31 
October 1 to December 31 January 31 

c. Failure to meet these reporting requirements may result in suspension or termination of this
Participating Addendum.

d. Notwithstanding the fact that any payment obligation for sales by contractor to any political
subdivision or college, pursuant to “Purchasing Entities,” below, shall be solely between the
political subdivision or college and the contractor, the contractor must include, in reporting to
State, the figures on quantities sold by contractor to, and amounts paid to contractor by, any
such political subdivisions or independent colleges.

6. DELIVERY: Responsibility for product delivery remains with Contractor until the product is
properly delivered and signed for. Contractor shall securely and properly pack all shipments in
accordance with accepted commercial practices.  Upon delivery, all packaging and containers
shall become the property of the State, unless otherwise stated.  Delivered goods that do not
conform to the specifications or are not in good condition upon receipt shall be replaced promptly
by the Contractor.

7. QUALITY: All products will be new and unused.  All products provided by the Contractor must
meet all federal, state, and local standards for quality and safety requirements.  Products not
meeting the requirements of this section will be deemed unacceptable and returned to the
Contractor for credit at no charge to the State.

8. DEFAULT:  In case of default of the Contractor, the State may procure the materials or supplies
from other sources and hold the Contractor responsible for any excess cost occasioned thereby,
provided, that if public necessity requires the use of materials or supplies not conforming to the
specifications they may be accepted and payment therefore shall be made at a proper reduction in
price.

9. Primary Contacts. The Parties will keep and maintain current at all times a primary point of
contact for this contract. The primary contacts for this this Contract are as follows:
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Contractor:  Priority Express, Inc. 
Contract #: 45860 

Revised: April 19, 2023 
Page 5 of 7 

 

 

e. For the Contractor: 

Name:  Jeff Adams 
Phone:  802-861-3407  
Email:  adams@prioritysameday.com 

f. For the State: 

Name:  State of Vermont, Kyle Emerson 
Address: 133 State Street, 5th Floor, Montpelier, VT 05633-8000 
Phone:  802-249-7394 
Fax:  802-828-2222 
Email:  kyle.emerson@vermont.gov 

10. Purchasing Entities: This Participating Addendum may be used by (a) all departments, offices, 
institutions, and other agencies of the State of Vermont and counties (each a “State Purchaser”) 
according to the process for ordering and other restrictions applicable to State Purchasers set forth 
herein; and (b) political subdivisions of the state (including, but not limited to, cities, towns, and 
school districts) and any institution of higher education chartered in Vermont and accredited or 
holding a certificate of approval from the State Board of Education as authorized under 29 V.S.A. 
§ 902 (each an “Additional Purchaser”). Issues concerning interpretation and eligibility for 
participation are solely within the authority of the State of Vermont Chief Procurement Officer. 
The State of Vermont and its officers and employees shall have no responsibility or liability for 
Additional Purchasers. Each Additional Purchaser is to make its own determination whether this 
Participating Addendum and the Master Agreement are consistent with its procurement policies 
and regulations. 
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Contractor:  Priority Express, Inc. 
Contract #: 45860 

Revised: April 19, 2023 
Page 6 of 7 

 

ATTACHMENT B – PAYMENT PROVISIONS 
 
The maximum dollar amount payable under this contract is not intended as any form of a guaranteed 
amount. The Contractor will be paid for products actually delivered or performed, as specified in 
Attachment A, up to the maximum allowable amount specified on page 1 of this contract.  
 

1. Prior to commencement of work and release of any payments, Contractor shall submit to the State: 

a. a certificate of insurance consistent with the requirements set forth in Attachment C, 
Section 8 (Insurance), and with any additional requirements for insurance as may be set 
forth elsewhere in this contract; and 

2. Payment terms are Net 30 days from the date the State receives an error-free invoice with all 
necessary and complete supporting documentation.  

3. All invoices are to be rendered by the Contractor on the vendor's standard billhead and forwarded 
directly to the institution or agency ordering materials and shall specify the address to which 
payments will be sent. Percentage discounts may be offered for prompt payments of invoices; 
however, such discounts must be in effect for a period of 30 days or more in order to be 
considered in making awards.   

 
4. PRICING: Contractor shall provide all products F.O.B. delivery to the ordering facility at no 

additional cost to the State.  No request for extra delivery cost will be honored.  All equipment 
shall be delivered assembled, serviced, and ready for immediate use, unless otherwise requested 
by the State.  No charge for packing, shipping, or for any other purpose will be allowed over and 
above the price quoted.   

 
5. Following performance of the services, each as specified in Attachment A, Contractor will 

retroactively invoice the State on a weekly basis in accordance with the rates specified in 
Attachment A.  Charges beyond the established daily or weekly rate must be broken out with a 
description of the service performed, date of service, and the additional charge. 
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Contractor:  Priority Express, Inc. 
Contract #: 45860 

Revised: April 19, 2023 
Page 7 of 7 

 

ATTACHMENT C: STANDARD STATE PROVISIONS 
FOR CONTRACTS AND GRANTS 

REVISED DECEMBER 15, 2017 

“Attachment C: Standard State Provisions for Contracts and Grants” (revision version dated 
December 15, 2017) constitutes part of this Agreement and is hereby incorporated by reference as if 
fully set forth herein and shall apply to the purchase of all goods and/or services by the State under 
this Agreement. A copy of this document is available online at: https://bgs.vermont.gov/purchasing-
contracting/forms. 
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EXHIBIT A-1 – Price Schedules and Requirements 

1. Single, non-recurring (as needed) courier service fees:

SERVICE TYPE SERVICE DESCRIPTION PER MILE FEE 
Single Non-recurring Courier service for a single non-recurring 

delivery (not scheduled same-day) $1.95 per mile 

Expedited Same-Day 
Non-recurring 

Courier service for a single non-recurring 
service to be completed the same-day $1.95 per mile 

Excess Weight Non-
recurring 

Courier service for package weighing 50 
pounds or more $0.06 per mile overweight fee 

1.1. Users of this contract shall call or email the Contractor at least 1 business day before service is required to schedule as needed service. Expedited 
service charges shall apply to services scheduled the same day as pickup. 

1.1.1.  Phone: 802-862-2828 
1.1.2.  Email: dispatch@prioritysameday.com 

2. VDH-02 – Vermont Department of Health – District Health Office Samples

VDH-02 – VERMONT DEPARTMENT OF HEALTH – DISTRICT HEALTH OFFICE SAMPLES 
Pick up 
Day(s) 

Pick up Town Pick up Address SOV Designated Pickup 
Time 

Delivery Town Delivery 
Address 

SOV Designated Delivery 
Time 

WEEKLY FEE 

MON-THU Barre 5 Perry St. 
Suite 250 

After 12pm Continue to next pickup location $2,471.84 
Per week 

MON-THU Bennington 324 Main St. 
Suite 2 

After 12:30pm Continue to next pickup location 

MON-THU Brattleboro 232 Main St. 
Suite 2 

After 11:30am Continue to next pickup location 

MON-THU Middlebury 156 S. Village 
Green 
Suite 102 

After 2:30pm Continue to next pickup location 
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MON-THU Morrisville 63 Professional Dr. 
Suite 1 

After 2pm Continue to next pickup location 

MON-THU Newport 100 Main St. 
Suite 220 

After 12pm Continue to next pickup location 

MON-THU Rutland 300 Asa Bloomer 
State Office Bldng 
88 Merchants Row 

After 1:30pm Continue to next pickup location 

MON-THU Springfield 100 Mineral St. 
Suite 104 

After 1pm Continue to next pickup location 

MON-THU St. Albans 27 Federal St. 
Suite 201 

After 12pm Continue to next pickup location 

MON-THU St. Johnsbury 107 Eastern Ave. 
Suite 9 

After 1pm Continue to next pickup location 

MON-THU White River 
Junction 

118 Prospect St. 
Suite 300 

After 2pm Continue to next pickup location 

Samples are picked up from the 11 district health offices and delivered to the VDH 
Lab in Colchester by 9am the next day 

Colchester VDH Lab 
359 South 
Park Dr. 

By 9am next day 

2.1. The Vermont Department of Health (VDH requires regular weekly pickup of samples from eleven (11) local Department of Health offices 
throughout the state for delivery to the VDH laboratory in Colchester. 

2.2. The regular schedule for this service shall occur with pick up on Monday, Tuesday, Wednesday and Thursday at or after the designated pickup 
time with delivery by 9am the next day to the VDH lab in Colchester. 

2.3. Samples may include, but not be limited to, water samples and up to Category A infectious substances. 
2.4. Contractor shall count the number of samples at each pickup location and transmit the data via email to VDH staff. Sample counts may be sent 

daily or once per week.  
2.5. Samples shall be segregated using mesh bags or other means based on pickup location. 
2.6. Samples shall be refrigerated in coolers provided by the contractor during transportation.  
2.7. Samples shall be refrigerated overnight at the Contractor’s facility. The temperature of samples shall be monitored during overnight refrigeration 

with the data made available to VDH staff upon request. 
2.8. Contractor shall maintain chain-of-custody on samples that may be considered evidence in legal proceedings with documentation / tracking of 

sample pickup, transit time, and delivery. 
2.9. Point of Contact – Gina Neidig, (802) 338-4764, gina.neidig@vermont.gov 

9 of 29



EXHIBIT A-1 – Price Schedules and Requirements 

3. VDH-03 – Vermont Department of Health – Rabies Tes�ng

VDH-03 – VERMONT DEPARTMENT OF HEALTH – RABIES TESTING 
Pick up 
Day(s) 

Pick up Town Pick up Address SOV Designated Pickup 
Time 

Delivery Town Delivery 
Address 

SOV Designated Delivery 
Time 

FEE 

AS 
NEEDED 

Essex Junction Game Warden 
111 West St. 

TBD Colchester VDH Lab 
359 South 
Park Dr. 

By 4pm $26.51 
Per occurrence 

AS 
NEEDED 

Springfield Game Warden 
100 Mineral St. 

TBD Colchester VDH Lab 
359 South 
Park Dr. 

By 4pm $224.25 
Per occurrence 

AS 
NEEDED 

St. Johnsbury Game Warden 
374 Emerson Falls 
Rd., Suite 4 

TBD Colchester VDH Lab 
359 South 
Park Dr. 

By 4pm $140.40 
Per occurrence 

Off-hours and Weekend surcharge $25.00 
Per occurrence 

3.1. The Vermont Department of Health (VDH) requires as needed pickup of rabies samples from game warden stations to the VDH laboratory in 
Colchester.  

3.2. Same day delivery by 4pm to the VDH lab in Colchester is required. 
3.3. Samples shall be refrigerated in coolers provided by the contractor during transportation. 
3.4. Pickup and delivery off hours or on weekends may be required as needed.  
3.5. VDH staff shall contact the contractor to schedule service. 
3.6. Point of Contact – Todd Perry, (802) 651-1955, todd.perry@vermont.gov 

4. VDH-04 – Vermont Department of Health – Mosquito Tes�ng

VDH-04 – VERMONT DEPARTMENT OF HEALTH – MOSQUITO TESTING 
Pick up 
Day(s) 

Pick up Town Pick up Address SOV Designated Pickup 
Time 

Delivery Town Delivery 
Address 

SOV Designated Delivery 
Time 

WEEKLY FEE 

TUE Randolph 
Center 

VAEL 
163 Admin Dr. 

10am – 2pm Colchester VDH Lab 
359 Colchester 
Dr. 

By 4:30pn $23.71 
Per week 

4.1. The Vermont Department of Health (VDH) requires weekly pickup of samples for a mosquito testing program from the Vermont Agriculture and 
Environmental Lab (VAEL) in Randolph Center for delivery to the VDH Lab in Colchester. 
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4.2. This is a seasonal route that begins in July and ends in October. Exact start and end dates for the route on this sampling program will vary and 
shall be discussed on an annual basis with the Department.   

4.3. The regular schedule for this route shall be on Tuesday. If regularly scheduled pickup would occur on a holiday, the Department will communicate 
an alternate pickup day to the Contractor. 

4.4. Pickup at VAEL shall occur between 10am and 2pm, with delivery to VDH Lab by 4:30pm. 
4.5. Point of Contact – Eliza Doncaster, (802) 505-5343, eliza.doncaster@vermont.gov 

5. VDH-05 – Vermont Department of Health – School Drinking Water Testing

VDH-05 – VERMONT DEPARTMENT OF HEALTH – SCHOOL DRINKING WATER TESTING 
Pick up 
Day(s) 

Pick up Town Pick up Address SOV Designated Pickup 
Time 

Delivery Town Delivery 
Address 

SOV Designated Delivery 
Time 

PER MILE FEE 

AS 
NEEDED 

TBD School Location 
TBD 

TBD Colchester VDH Lab 
359 South 
Park Dr. 

Next Day $1.95 
Per mile 

5.1. The Vermont Department of Health (VDH) requires as needed pickup of water samples from public and private schools in Vermont for delivery to 
the VDH Lab in Colchester. 

5.2. Pickup and delivery for this service requirement shall be on an as-needed basis, scheduled at least 1 business day prior to pickup. 
5.3. The Contractor shall take precautions to ensure samples held overnight will not freeze.  
5.4. Delivery to the VDH Lab shall occur within 24 hours of pick up.  
5.5. Pricing for this service shall be on a per mile basis from the school location to the VDH Lab. 
5.6. Point of Contact – Todd Perry, (802) 651-1955, todd.perry@vermont.gov 

6. DDS-01 – Disability Determina�on Services – Mail Transport

DDS-01 – DISABILITY DETERMINATION SERVICES - MAIL 
Pick up 
Day(s) 

Pick up Town Pick up 
Address 

SOV Desired Pickup Time Delivery Town Delivery 
Address 

SOV Desired Delivery Time WEEKLY 
FEE 

Friday Waterbury 93 Pilgrim 
Park Rd, STE 
6 

4:00 PM Waterbury USPS 
47 N Main St 
Ste 2, 
Waterbury 

By close of business $30.50 
Per week 
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6.1. The Agency of Human Services – Disability Determination Services division requires courier services to deliver mail to the local post office every 
Friday and the day before office closure due to state holiday. 

6.2. Mail shall be picked up every Friday by 4pm from 93 Pilgrim Park Rd., Suite 6, Waterbury and delivered to USPS 47 N. Main St., Waterbury prior 
to post office closure. 

6.3. Mail shall be picked up the day before office closure due to a state holiday for delivery to the nearest post office. DDS staff shall notify the 
contractor as needed to schedule service. 

6.4. Point of Contact – Ezra Holben, (802) 241-1149, ezra.holben@ssa.gov 

7. FPR-01 – Forests, Parks, and Recrea�on – Parks Water Sampling

FPR-01 – FOREST, PARKS, AND RECREATION – PARKS WATER SAMPLING 
Pick up 
Day(s) 

Pick up Town Pick up Address SOV Designated Pickup Time Delivery 
Town 

Delivery 
Address 

SOV Designated Delivery 
Time 

WEEKLY FEE 

 Route 1 
MON Alburgh 151 Coon Point Rd. 9am or later Continue to next pickup location $85.50 

Per week 
MON St. Albans Bay 2714 Hathaway 

Point Rd. 
9am or later Continue to next pickup location 

MON Enosburg 460 Marsh Farm Rd. 9am or later Colchester 359 S. Park 
Dr. 

By 2:30pm 

 Route 2 
MON Groton 18 Ricker Pond 

Campground Rd. 
10am Continue to next pickup location $149.40 

Per week 
MON Waterbury 

Center 
177 Reservoir Rd. 11am Williston Endyne Lab 

160 James 
Brown Dr. #F 

By 2:30pm 

 Route 3 
MON Ferrisburgh 822  Bay SP 

787 Kingsland Bay 
State Park Rd. 

10:35am Williston Endyne Lab 
160 James 
Brown Dr. #F 

By 2:30pm $35.00 
Per week 

Route 3 is a stop-gap route to provide pick up of the sample from this location beginning in May prior to pick up starting for the Department of Environmental 
Conservation’s Lake Water Testing (DEC-01) route. At that time the DEC-01 route will take over for pick up at this location.  
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7.1. The Department of Forests, Parks, & Recreation (FPR) uses courier services to deliver water samples to the Vermont Department of Health lab in 
Colchester and Endyne lab in Williston during the Spring-Fall seasons. 

7.2. Samples shall be picked up directly from the parks no earlier than 9am and delivered to the VDH lab by 2:30pm.  
7.3. A park staff member shall be present to hand off the samples and sign the custody form. 
7.4. Samples must be kept cold in a cooler during transport but cannot be allowed to freeze, one or two ice packs is sufficient. A 15-20 quart cooler is 

approximately the size required to hold the samples and ice.  
7.5. Sample containers shall be kept in plastic bags to prevent the sample’s forms (wrapped around the container) from getting wet during transport. 

The State shall provide plastic bags at the pickup locations. 
7.6. Schedule: 

7.6.1. State Park water sampling shall occur from approximately May through August/September. Exact start and end dates for the courier routes on 
this sampling program will vary and shall be discussed on an annual basis with the Department. 

7.7. State Park Sample Locations 
7.7.1.   Route 1 – Monday pickup (Tuesday if Monday was a state holiday) deliver to VDH Lab in Colchester by 2:30pm 

7.7.1.1. Alburgh Dunes – 3 samples, located in full-size refrigerator in the garage. 
7.7.1.2. Burton Island – samples for Burton Island are delivered via ferry to Kill Kare State Park and will be picked up from there.  
7.7.1.3. Kill Kare – 2 samples (one from Burton Island), located in mini-fridge at the contact station. Additional sample(s) may need delivery 

once a month and will be located with the other samples that are ready for transport to the lab. 
7.7.1.4. Lake Carmi – 3 samples, located in mini-fridge at the contact station. An additional sample may need delivery once a month and 

will be located with the other samples that are ready for transport to the lab. 
7.7.2.   Route 2 – Monday pickup (Tuesday if Monday was a state holiday) deliver to Endyne lab in Williston by 2:30pm. 

7.7.2.1. Waterbury Center State Park – 5 samples (Brighton, Crystal Lake, Maidstone, Elmore, and Waterbury), located in mini-fridge at the 
Waterbury Center contact station. 

7.7.2.2. Ricker Pond State Park – 3 samples (Ricker Pond, Boulder Beach, and Stillwater), located in mini-fridge at Ricker Pond contact 
station. 

7.7.3.   Route 3 – Monday pickup (Tuesday if Monday was a state holiday) deliver to Endyne lab in Williston by 2:30pm. 
7.7.3.1. Kingsland Bay State Park  
7.7.3.2. Route 3 is a stop-gap route to provide pick up of the sample from this location beginning in May prior to pick up starting for the 

Department of Environmental Conservation’s Lake Water Testing (DEC-01) route. At that time the DEC-01 route will take over for 
pick up at this location.  

7.7.3.3. Point of Contact – Kayla Fitchette, (802) 636-7197, kayla.fitchette@vermont.gov 
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8. AAFM-01 – Agency of Agriculture, Food, and Markets – Water Samples

AAFM-01 – AGENCY OF AGRICULTURE – WATER SAMPLES 
Pick up 
Day(s) 

Pick up Town Pick up Address SOV Designated Pickup 
Time 

Delivery Town Delivery 
Address 

SOV Designated Delivery 
Time 

WEEKLY FEE 

MON Williston AAFM Office 
94 Harvest Lane 
Suite 201 

12pm-2pm Randolph 
Center 

VAEL 
163 Admin Dr. 

By 3:30pm $23.95 
Per week 

8.1. The Agency of Agriculture, Food and Markets (AAFM) uses courier services to deliver water samples from their office to the Vermont Agriculture 
and Environmental Laboratory (VAEL) in Randolph 

8.2. Water samples shall be picked up directly from AAFM at 94 Harvest Lane – Suite 201, Williston VT 05495 every Monday between 12:00-2:00pm, 
excluding holidays, and delivered to the VAEL by 3:30pm the same day. 

8.3. Water samples must be kept cold in a cooler during transport. Samples will be ready for transport in a cooler with ice packs at the pick-up location. 
Necessary paperwork associated with the samples will also be in the cooler. Multiple coolers may need to be delivered. 

8.4. Samples and accompanying paperwork must be received by a Sample Receiving staff person at VAEL.  The Sample Receiving window is located 
just inside the upper-level main entrance of the facility located at 163 Admin Drive, Randolph Center, VT 05061.  Should Sample Receiving staff 
not be immediately present, a phone and contact number are posted at the front desk to reach them.   

8.5. Coolers from previous deliveries shall be picked up by the courier service on a weekly basis from the VAEL and returned to Williston when picking 
up samples for delivery the following week. 

8.6. Point of Contact – Nicole Dubuque, (802) 261-5061, nicole.dubuque@vermont.gov 

9. AAFM-02 – Agency of Agriculture, Food, and Markets – VAEL Sample Transport

AAFM-02 – AGENCY OF AGRICULTURE – VAEL SAMPLE TRANSPORT 
Pick up 
Day(s) 

Pick up Town Pick up Address SOV Designated Pickup 
Time 

Delivery Town Delivery 
Address 

SOV Desired Delivery 
Time 

PER MILE FEE 

TBD TBD TBD TBD Randolph 
Center 

VAEL 
163 Admin Dr. 

By 4:30pm $1.95 
Per mile 

9.1. Projects utilizing the Vermont Agricultural and Environmental Laboratory (VAEL) requires courier services to deliver paperwork and associated 
samples from points around the State to VAEL in Randolph Center.  

9.2. Courier service requests shall be on an as needed basis and shall be communicated to the contractor at least one business day prior to when 
service is required. 

9.3. Sample materials may include, but are not limited to, small bottles of water, soil, or plant material. 
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9.4. Samples may require temperature control by transporting them in a cooler with ice. Any handling requirements shall be confirmed at the time of the 
request. 

9.5. Delivery shall be made to 163 Admin Drive, Randolph Center, VT 05061 
9.6. Pickup and delivery of samples shall occur on the same business day unless otherwise specified by the Agency.  VAEL is open to receive samples 

between 7:45am and 4:30pm, Monday through Friday (excepting State Holidays). 
9.7. Point of Contact – Glenn Evans, (802) 585-6073, glenn.evans@vermont.gov 

10. AAFM-03 – Agency of Agriculture, Food, and Markets – Meat Inspec�on Program

AAFM-03 – AGENCY OF AGRICULTURE – MEAT INSPECTION PROGRAM 
Pick up Day(s) Pick up Town Pick up Address SOV Designated 

Pickup Time 
Delivery Location SOV Designated Delivery Speed FEE 

AS NEEDED Waitsfield 5th Quarter 
664 Old Country Rd. 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $76.05 
Per 
occurrence 

AS NEEDED Milton Bear Trap Custom 
Processing 
416 Caderact Rd.  

TBD Nearest FedEx Location Same Day Dropoff to FedEx $33.15 
Per 
occurrence 

AS NEEDED North Troy Brault’s Market 
6673 VT Rt. 100 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $144.30 
Per 
occurrence 

AS NEEDED Glover Brown’s Meat 
Processing 
116 Larose Ln. 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $150.15 
Per 
occurrence 

AS NEEDED South 
Londonderry 

Grandma Miller’s 
Pies & Pastries 
52 Hearthstone Ln. 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $195.00 
Per 
occurrence 

AS NEEDED Isle La Motte Happy Bird Poultry 
Farm 
568 Main St. 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $85.80 
Per 
occurrence 

AS NEEDED Grand Isle Lake Champlain 
Meats 
43 Pearl St. 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $50.70 
Per 
occurrence 

AS NEEDED Westford Morgan Brook Farm 
1467 VT Rt. 123 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $35.10 
Per 
occurrence 
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AS NEEDED Waterbury Paprika Catering 
Company 
29 Stowe St. #1 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $48.75 
Per 
occurrence 

AS NEEDED Charlotte Philo Ridge Farm 
875 Hinesburg Rd. 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $31.20 
Per 
occurrence 

AS NEEDED New Haven Picnic Provisions  
16 Campground Rd. 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $52.65 
Per 
occurrence 

AS NEEDED Wolcott Rowdy Cow Ranch 
1101 Hines Rd. 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $99.45 
Per 
occurrence 

AS NEEDED South 
Burlington 

Sherpa Foods 
33 Valley Ridge Rd. 

TBD Nearest FedEx Location Same Day Dropoff to FedEx $14.42 
Per 
occurrence 

10.1. The Agency of Agriculture’s Meat Inspection Program requires courier services to deliver packaged samples from participating farms to the 
nearest FedEx location where they are shipped with next day shipping speed to a laboratory for analysis. 

10.2. Courier services shall be performed on an as needed basis and shall be communicated to the contractor at least 1 business day prior to pick up. 
10.3. Packages requiring transport shall be packed, sealed, and labeled in a box for shipment by the participating farm prior to pick up. 
10.4. Delivery of samples shall occur on the same day as pickup to the nearest FedEx location for shipment to the laboratory designated by the 

agency. 
10.5. Point of Contact – Julie Boisvert, (802) 828-2426, julie.boisvert@vermont.gov 

11. DHVA-01 – Department of Vermont Health Access – Document Transport

DVHA-01 – DEPARTMENT OF VERMONT HEALTH ACCESS – DOCUMENT TRANSPORT 
Pick up Day(s) Pick up Town Pick up Address SOV Designated Pickup 

Time 
Delivery Town Delivery Address SOV Desired Designated 

Time 
WEEKLY 
FEE 

MON & WED Williston Gainwell 
28 Walnut St. 
Suite 245, Bldg. C 
Maple Tree Place 

12:00pm Waterbury DVHA 
NOB 1 South 
280 State Dr. 

1:30pm $109.20 
Per week 

16 of 29



EXHIBIT A-1 – Price Schedules and Requirements 

MON & WED Waterbury DVHA 
NOB 1 South 
280 State Dr. 

1:30pm Williston Gainwell 
28 Walnut St. 
Suite 245, Bldg. C 
Maple Tree Place 

2:45pm 

11.1. The Department of Vermont Health Access requires courier services to deliver documents to and from Gainwell in Williston and their office in 
Waterbury. 

11.2. The regular weekly schedule for this service shall occur on Monday and Wednesday. 
11.3. Point of Contact – Allison Nowak, (802) 760-0788, allison.nowak@vermont.gov 

12. DMV-01 – Department of Motor Vehicles – Document Transport

DMV-01 – DEPARTMENT OF MOTOR VEHICLES – DOCUMENT TRANSPORT 
Pick up Day(s) Pick up Town Pick up Address SOV Designated Pickup 

Time 
Delivery Town Delivery Address SOV Designated Delivery 

Time 
PER MILE 
FEE 

AS NEEDED Montpelier 120 State St. 8-9am Newport 100 Main St. By 2pm $1.95 Per mile 

AS NEEDED Montpelier 120 State St. 8-9am Bennington 530 Main St. By 2pm $1.95 Per mile 

12.1. The Department of Motor Vehicles requires courier services to deliver documents from their Montpelier office to their offices in Newport and 
Bennington 

12.2. This service will be used on an as-needed basis with delivery to Newport and Bennington having been completed by 2pm. 
12.3. Point of Contact – Diane Coles, (802) 595-6206, diane.coles@vermont.gov 

[Continued on next page] 
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13. VCI-01 – Vermont Correc�onal Industries – License Plates

13.1. Vermont Correctional Industries (VCI) requires courier services to deliver license plates from their facility to DMV offices throughout the State. 
13.2. Shipment requests occur on an as needed basis. 
13.3. Average courier request may consist of delivering 18 boxes - ~550 total lbs. Occasional requests may occur for twice that volume: 36 boxes - 

~1,100 total lbs. 
13.4. Pickup and delivery must occur during open State office hours: 7:45am – 4:30pm, Monday -Friday. No pickup or delivery on State holidays or 

weekends. 
13.5. Maximum 3-day delivery speed is required.  
13.6. Point of Contact – Greg Young, (802) 505-0230, gregory.young@vermont.gov 

VCI-01 – VERMONT CORRECTIONAL INDUSTRIES – LICENSE PLATES 
Pick up Day(s) Pick up Town Pick up 

Address 
SOV Desired Pickup Time Delivery Town Delivery 

Address 
SOV Desired Delivery Time FEE 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Burlington 4 Market St. During business hours 7:45am to 
4:30pm 

$39.95 
Per 
occurrence 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Rutland 101 State Pl. During business hours 7:45am to 
4:30pm 

$39.95 
Per 
occurrence 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Montpelier 120 State St. During business hours 7:45am to 
4:30pm 

$39.95 
Per 
occurrence 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Newport 100 Main St. During business hours 7:45am to 
4:30pm 

$39.95 
Per 
occurrence 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Springfield 100 Mineral 
St. 

During business hours 7:45am to 
4:30pm 

$39.95 
Per 
occurrence 

AS NEEDED 
Swanton 3649 Lower 

Newton Rd. 
During business hours 7:45am to 
4:30pm 

Bennington 120 Depot St. During business hours 7:45am to 
4:30pm 

$39.95 
Per 
occurrence 
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